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1. Hesn u 32724 0CBOEHHUS THCIUTIIHHBI
Henssmu  ocBoenuss  aucummiauibl  (Moaydsi) B1.B.JIB.01.01  JlokyMeHTajlbHOe  CONMPOBOKIAEHUE

TMPHUPOTOOXPAHHOI eATEJHLHOCTH SIBISIOTCS: (DOPMHUPOBAHUC 3HAHWS M YMCHHS, MO3BOJISIOIIUX COCTABISATh U BECTH
JIOKYMCHTAIUIO B OTYCTHOCTh B OOJIACTH YKOJIOTHH U MPUPOIOTIOIE30BAHHUS.

3agauu 0CBOEHUS IMCUUIJIMHbI:

- JaTh MPEJCTABICHUE O THMAX U (hopMaTax JOKYMEHTOB B OOJIACTH OXPaHBl OKPYKAIOIICH CPEbl M HCIIOIb30BAHMUS
MIPUPOJIHBIX PECYPCOB;

- paccMOTpeTh TPeOOBAHUSAMH K MOATOTOBKE M O(GOPMIICHHIO, METOJIBI YIPABICHHS IKOJIOTHYCCKON OTUYCTHOCTHIO H
JIOKYMEHTAITeH Ha TIPEeIIpUATHH;

- chopMHUpPOBATh MPEACTABICHNE 00 SKOJIOTUIECKON OTYETHOCTH M JJOKYMEHTAIIH Pa3HOTO YPOBHS,

- HAyYUTHCS COCTABITH U OPOPMIISATH SKOJIOTHIECKYIO OTYETHOCTD U TOKYMEHTAIIHIO.

Dopmupyemble AUCIUIUINHON 3HAHHUS ¥ yMEHHS TOTOBAT BBIITYCKHHUKA JaHHOW 00pa30BaTeIbHON IPOrpaMMBI K
BBITIOJTHEHHIO CIIEAYIONTNX 0000IEHHBIX TPYIOBBIX ()YHKIIHIA:
C/6. Pa3paboTka 1 IpoBeicHHE MEPONPHATHI 1O MOBBIMIEHNIO () (HEKTUBHOCTH PUPOIOOXPAHHOHN JIESITEINEHOCTH
opranmzanuy - 40.117. CiequanucT 1no 3K0JIOrHYeCKOi 0e30acHOCTH (B IPOMBIIIJIEHHOCTH)

2. Mecro qucuumiinasl B ctpykrype OIIOII 6akanaBpuara

YuebHas qucuuuza (Moayns) b1.B.JIB.01.01 JlokymeHTanpHOE CONPOBOXKAECHHE IPUPOJOOXPAHHON AESITEIbHOCTU
otHocuTcsl K bioky 1 BapuaTtuBHasi yacTh, JUCHMIUIMHA MO BBIOOpY, (opMmMupyemas y4acTHHKAMH 00pa3oBaTeNbHBIX
OTHOIIECHUH.

Y4eOHas qucuuIuinHa (MOIYIb) 6a3upyeTcs Ha CICAYIOINX YUYeOHBIX TUCIUIUTHHAX (MOIYIIAX):

SKOJIOTHIECKUAH MEHEIKMEHT M ayIUT, TEXHOTCHHBIC CHCTEMBI M SKOJIOTHUECKUI PICK, HOPMUPOBAHNE W CHIDKCHHE
3arps3HEHUs] OKPYKAIOIIEH Cpelbl, MPaBOBBIE OCHOBHI INPHPOJIOINONB30BAHMUSA M OXpaHA OKPYXKAIOUICH Cpelbl, OICHKa
BO3ACUCTBUA Ha Okpyxarmomyro cpexy (OBOC), skoHOMHKa NPHUPOAONONB30BAaHUS, YCTOHYHWBOE pa3BUTHE, OXpaHa
OKpY>Karouel cpesbl.

Jist mpoxoxkieHHs JaHHOH y4eOHOM TUCIUIUIMHBI (MOYJIs1) HEOOXOIMMBI «6X00HbIe» 3HAHUS, YMECHUS U HaBBIKHU:

3uamo:

- TEOPETHUYECKHE OCHOBBI  JKOJIOTHYECKOTO MEHEIKMEHTa U ayIuTa, OCHOBBI OXpaHBl OKpY’KaloIleH Cpeipl,
YCTOMUYUBOTO pPa3BUTHUs, OCHOBHBIC NOHSATHA SKOHOMHUKH W INPHUPOJOINOIB30BaHMSA, METOJBl M IMPUEMbl HOPMHPOBAHUS,
CHIDKEHUSI U KOHTPOJISI BBIOPOCOB M COPOCOB 3arps3HSIONINX BEIIECTB B OKPYIKAIOIIYIO CPEAY;

- JeHCTByIOIlee 3aKOHOJATeNbCTBa Poccuiickolt ~dexepanuu, perylmuMpyromero OTHOImeHHs B cdepe
MPUPOJIOTIONB30BaHNS, OXPaHbI OKpYKatollel cpe/ibl, 00ecTiedeH s SKOJIOTHIECKOH 0€301acHOCTH.

Ymems:

-onpenessiTh 3P PEKTUBHOCT MPUPOAOTIONH30BAHNS;

- BBIJIEIISITH OCHOBHBIE CTPYKTYPHBIE 3JIEMEHTHI BIMSHUS XO3SIMCTBEHHOH JIEATEIbHOCTH HA COCTOSIHIE IPUPOJHOM
Cpens;

- OLIEHUBATh BO3/ICHCTBHE OCHOBHBIX OTpacilell Ha COCTOSIHUE OKPYXKaloIIe cpebl;

- NPUMEHATh METOJBl M TPHUEMbl HOPMHPOBAHMSA, CHWXEHHS M KOHTPOJIS BBIOPOCOB M COPOCOB 3arps3HAIONINX
BEILIECTB B OKPY’KAIOLIYIO CPELLy

- HCTIOJIH30BATh TIOY4YEHHBIC 3HAHHUS OCHOB HOPMHPOBAHUS B MIPAKTHYECKON MPO(PECCHOHANBHON AEATEIbHOCTH

Braoems:

CIIOCOOHOCTH K MCIIOJIb30BaHMIO TEOPETHUECKUX 3HAHUH B IPAKTHYECKOH AEATEIHHOCTH;

- OCHOBHBIMH METOJJaMH aHAJIN3a BO3/ICHCTBUS MPEATIPUATHH Ha COCTOSTHUE OKPYXKAIOIIEH Cpe/bl;

- MPaKTHYCCKIMH HaBBIKAMU pa3padOTKU MPOU3BOACTBEHHO-X03HCTBeHHBIX HOpMaTuBOB: [1/IB, HJIC, mumurtoB
pa3MeIeHHs: OTXO/I0B;

OcBoeHue J1aHHOW y4eOHOI MUCHUIUIMHBI (MOAYJS) HEOOXOIMMO Ul TOCIHEXYIONIMX TEOPETHYECKHX JUCLUILIMH
(Momyneit) u y4eOHBIX MPAKTHK: MPEIAUIIIOMHAS TPAKTHKA, TOCYIapCTBEHHASI NTOTOBAs aTTECTALIUS.

3. Pesyabrarbl ocBoeHusi gucuuniaunbl  (Moaynasi) B1.B.[IB.01.01 lokyMeHTajibHOe CONpPOBOKIEHHE
NMPHUPOAOOXPAHHOM AeSATETbHOCTH

HpOHCCC N3Yy4YCHUSA OUCHUINIMHBI HAIpaBJICH Ha Q)OpMI/IpOBaHI/IC OJICMCHTOB  CJICAYIOUINX KOMHGTCHHI/Iﬁ B
cootBercTBUH ¢ PI'OC BO 1o janHOMY HaIIPaBICHHIO:

Kon HaumenoBanue NnaukaTop 10CTHKEHUS B pe3yabTaTe ocBOeHUs
KOMIIET KOMIIETEeHIN U KOMIIETEHIIM U JUCHHUILTHHBI 00yYalomuiicst
eHIUN (3axpennennvuit 3a oucyunaunoi) JIOJIZKEH

K - 8. | CnocobeH npuHUMAThH IIK-8.1. [IpuauMmaet ydacTue B YMeTb: NOAr0TaBIUBAThH
y4acTue B MOJATOTOBKE MOJArOTOBKA JOKYMEHTALUU JIJIs JIOKyMEHTALIUIO JUIsSl YCTAHOBJICHHSI
JIOKYMEHTAIIUH JIJIS YCTaHOBJICHUSI HOPMaTHBOB HOPMAaTHBOB 00Pa30BaHMs U
YCTaHOBJIEHUSI HOPMATHBOB 00pa3oBaHUs M pa3MenIeHNs OTXO0B pa3MenieHust 0TX0A0B
00pazoBaHus U pa3MEIICHIS Baaners: HaBBIKAMH y4acTHE B
OTXOJ0B MOATOTOBKA JIOKYMEHTALIMH JIJIsI




YCTaHOBJICHUS HOPMATHUBOB
O6pa3OBaHI/I$I 1 pasMCUICHU
OTX0J0B

IIK-8.2. 3naet cTpykTypy
rOCyIapCTBEHHOTO KaJacTpa OTXOJ0B
1 TIOPSIOK OTHECEHUSI OTXOIOB K
KJIacCy ONAaCHOCTH

3HaTh: CTPYKTYpPY
roCyJapCTBEHHOI0 KajacTpa
OTXOJIOB U MOPSIOK OTHECEHUS
OTXOJI0B K KJIACCY OMIaCHOCTH

IIK-8.3. [Ipumenser
rOCYapCTBEHHBIH KaJacTp OTXOIO0B
JUISL IOATOTOBKU TOKYMEHTALVH,
UCIIONB3YEMOMH IPH ONpeeIeHHN
KJ1acca OMACHOCTH M ITAaCTIOPTU3ALUH
OTXOJIOB, YCTaHOBJIEHUsSI HOPMaTHBOB
nX 00pa30BaHUs M Pa3MEICHUS

Ymerb: NpUMEHATH
rOCy/AapCTBEHHBIN KaJacTp
OTXO/IOB IJIS TOJITOTOBKH
JIOKyMEHTAIIH, HCII0JIb3yEMON
P OTIPENICNICHNH Kilacca
OMACHOCTH U MAaCIOPTH3ALUU
OTXOJIOB, YCTAHOBJIECHUS
HOpPMAaTHBOB UX 00pa30BaHUs U
pa3sMelIeHus

Baaners: HaBbIKaMU
YCTaHOBJICHHSI HOPMATHBOB
00pa3zoBaHus U pa3MEIICHH
OTXOJI0B

K -9

CnocobeH orieHUBaTh
9KOJIOTUYECKHUH ymepo u
PHUCKH I OKpYKaloIen
CpeJbl, PACCUUTHIBATD
3KOHOMMUECKYIO

3¢ EKTHBHOCTD
MIPUPOIOOXPAHHBIX
MEpPOIIPUATH, II1aTy 32
MI0JIb30BaHKE MPUPOTHBIMU
pecypcamu

IIK-9.1. [IpuarMaeT y4acTHe B OIIEHKE
IKOJIOTUYECKUH yiep0 v PUCKH ISt
OKPYXKaIOIIEH Cpebl, PACCUUTHIBATH
3KOHOMHYECKYIO 3((HEKTHBHOCTD
MPUPOFOOXPAHHBIX MEPOTIPHUSITUH,
IUIATY 32 T0JIb30BAHUE TPUPOTHBIMU
pecypcamu

YMeTh: paccunTHIBATh
9KOHOMHYECKYIO 3P PEKTUBHOCTH
MPUPOIOOXPAHHBIX MEPOTIPUATHI
Buiajerb: HaBBIKAMU OIICHKH
HKOJIOTUYECKOT0 yIlepOa 1 prucka
ZI7Is1 OKpY’Karollel cpenipl,
PaCCUUTHIBATE IKOHOMHYECKYIO
3¢ EKTUBHOCTD
MPUPOJ0OXPAHHBIX MEPOTIPUSITHH,
IUIATY 32 MOJIb30BaHUE
MPUPOTHBIMH PECypcamu

IIK-9.2. [Ipumensier METOIUKH
pacueToB  IKOJOTHYECKOro  yiiepoa,
PHCKOB, BUJBI DKOJIOTHYECKUX
IUTATEKEH; TOPSIOK MPEAOCTaBICHHS
OTYETHOCTH 10 MPHUPOIAOOXPAHHOMN

JACATCIBbHOCTHU

3HaTh: METOUKHU PacUETOB
9KOJIOTUYECKOT0 yilepOa, pUCKOB,
BU/IbI DKOJIOTUUECKHX TIIATEIKEH;
MOPSIIOK TPEIOCTABICHHUS
OTYETHOCTH TI0 MPUPOI00XPAHHON
JIeSITEIIEHOCTH

YMeTh: IpUMEHATh METOIUKH
pacyeToB SKOJIOTHYECKOTO
ymep6a, prucKOB, BUIIBI
9KOJIOTUYECKHX TIIATEeXKEH;
MOPSIIOK TIPEIOCTABICHHUS
OTYETHOCTH T10 NPUPOJIOOXPAHHOM
JIeSITEIIbHOCTH

Biagerb: HaBBIKAMH  pacueToB
9KOJIOTUYECKOTo yuiepba, pHCKOB,
BU/IBI OKOJIOTMYECKUX IIaTeXeH;
HOPSJIOK TIPEAOCTaBICHHS
OTYETHOCTH MO MPUPOI0OXPAHHOM
JIeSITEIIbHOCTH

IK-9.3.0cymectBiser MOJATOTOBKY
MaTepuajIoB 1Mo o0beMaM BBIOPOCOB,
CcOpPOCOB 3arps3HAIOMIAX BEHICCTB H
Mo OOpamieHHuI0 C OTXOJaMH s
MPEeAOCTABICHUS CTATUCTUYECKOU U

OTYETHOMU JIOKYMEHTallUU o
MPUPOAOOXPAaHHOM JIeSITETbHOCTH
OpraHu3aluu

YMeTh: IPeI0CTaBIATh
CTaTUCTUYECKOH M OTYECTHOM
JIOKYMEHTAIIIH 110
NIPUPOJOOXPAHHOMI
JESATEeIbHOCTA OPraHu3aIlun
Biaaernb: HaBbIKAMH IIOATOTOBKH
MaTepuaIoB o o0BbemMam
BBIOPOCOB, copocos
3arpsI3HSAONIMX BEIIECTB M 110
oOpaImIeHuI0 ¢ OTXOAaMu JUIs
MIPEOCTABICHUS

CTaTUCTUYECKOM M  OTYETHOH




JIOKYMEHTAIuU o
NPUPOOOXPAHHON
JIeATEeJIbHOCTH OpraHu3aluu

4. CTpyktypa W coiep:xkanue aucuumianabl (Moayias) Bb1.B.JIB.01.01 [lokyMeHTaJabHOEe CONPOBOKIEHHE
NPHUPOAOOXPAHHOM AeSATETBHOCTH

4.1. Crpykrypa mucuuninabl (Moayas) B1.B.J1B.01.01 JlokymMeHTaJbHOEe COMPOBOXKIeHUE MPHPOI00XPAHHOIT
AeATeNLHOCTH
OO0mast TPyAOEMKOCTh TUCIUILINHBI COCTABISIET 4 3a4eTHBIX eAnHAUI, 144 gacos.

QOuHoe o0yueHHe

Ne Bunbl yueoHoii padoTsl, BKII0OYAA DopMbI TEKYLIET0 KOHTPOJISI
n/n €CaMOCTOSITeIbHYIO PadoTy CTY/IEHTOB U ycneBaeMocTH (no nedensm
TPYA0EeMKOCTH (B 4acax) cemecmpa)

®opmMa NPOMeKyTOIHOI
arrecrauuu (no cemecmpam)

KounrakrHas padora [(CamocrosiTeibHAS
padora

HaumeHoBaHue pa3/iesioB U TeM
JUCHHUILTUHBI (MOAYJIS)

Kypcoast paboTa(ripoexr)
IToAroToBKa K 9K3aMEHY, 3a4eTy
Jlpyrue BUIBI CAMOCTOSTENLHOM
[TpoBepka KOHTPOJIBH. paboT
KypcoBas pabora (IpoexT)

[IpakTHueckas MOATOTOBKA
n

[IpoBepka 3cce 1 MHBIX

[IpakTrueckue 3aHATUSA
JlabopaTopHEIE 3aHATHS
IIposepka pedepara
TRONYECKUX nﬂﬁﬂ"l"

ceMecTp
CobecenoBanue
KommoxBuym
[IpoBepka TecToB
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1. Paznen 1. 1061mue npuHIUIBI JOKYMEHTAIMOHHOTO 00ecneuyeHus IesiTeJIbHOCTH opranu3anuii B cepe

NnpUupoaAoImoOJb30BaHUA

1.1. | Tema l.1. [TonsaTne HOKyMEHTa U 8 4 2 1 1 4 *
JIOKYMCHTAITUH. OCHOBHEBIE
XapaKTePUCTHKH JIOKYMEHTA.
Conepxanue JIOKyMEHTA,
KOHTEKCT, CTPYKTypa.

Tema 1.2. VYopasnenue |8 |4 |2 |1 1 |4 *
JOKYMEHTaMH B OpraHu3aluu.
[TonsaTue JIEJIONPOU3BOJICTBA.
HopmatuBHO-TIpaBOBast 6a3a
YipaBJICHUA JOKYMEHTaMU.
Crapmaptel B yIpaBICHUH
JIOKYMEHTaMHU.

1.2. | Tema 1.3. O0uine NPUHIIUIIBI 8 8
JIOKYMEHTOBEJICHHS B

JIeATENBHOCTH OpraHu3alui B
chepe mpupoA0IOIHL30BaHNS.

2. Pa3gen 2. Knaccupukaropsl 1 yHHGUIHMPOBAHHbIE CHCTEMbI 10KYMeHTAIlUH.

2.1.| Tema 2.1. IonsTne o [8 |4 |2 |1 1 |4 *
Kiaccu(UKaIlMU U KOJAUPOBAHUH
nHpOpMAITUH. Yuuduxarms
JokyMmeHTaiuu. Enunas cucrema
KiIaccu(UKalMU ¥ KOJIUPOBaHHS
TEXHUKO-9KOHOMUYECKOH "
COLMAIbHON nHpopManuu
(ECKK). YuupunupoBaHHble
cucremsl nokymentanuu (YCI).
MesxnyHapoHble CTaHAAPTHI
I1SO.




2.2.

Tema 2.2.
MEXKAYHApPOIHBIX  CTaHAApTOB
ISO B OpraHu3aLusIX
MPUPOIOTIONB30BaHUS.

Buenpenue

Tema 2.3. Knaccudukartopsl u
YHU(GHUINPOBAHHBIE CUCTEMBI
JIOKYMEHTaIUH.

Pa3gen 3. YnpaBiieHueckast JOKYMeHTAIUS

B CHCTEMeE NMPUPOAOINOJIb30BaAHUSA

Tema 3.1. TlonsTue
YIpaBIeHIECKOH TOKyMEHTALINH.
Buger OPJI. Tlonsrue OiaHka
JOKYMEHTa H  PEKBH3HUTOB.
O6ume TpeboBaHUS K OIaHKaM H
0 OpPMIICHHIO JOKYMEHTOB.

8

4

2 |1 1 |4

Tema 3.2. TpeboBaHus K
odopmirennio PEKBH3HUTOB
JIOKYMCHTOB. Oco0bie
TpeOOBaHUSI K H3TOTOBJICHUIO,
y4eTy M XpaHEHHIO OJaHKOB C
BOCIIPOM3BEACHUEM

TocymapctBennoro repba PO,

repOoB cyobekToB PO.

Tema 3.3.
OpraHU3aI[MOHHO-
pacnopsaAuTeIbHON
JIOKYMCHTAITUH.
LITATHOTO
Cocrapiienue
WHCTPYKIIHH.
TIpUKa3a, pactopsbKeHUS,
peIIeHHS. OdopmireHne
JIOKJIaTHOI/00BICHUTEILHON
3aIIMCKH.

OdopmiieHue

ITonroroska
pacmucaHus.
JOJ>KHOCTHOH
IToaroroBka

Tema 34.
OpraHHU3aIOHHO-
pacnopsaAuTeIbHON
JOKYMEHTalUU. Hanucanue wu
odopmierne aprodbuorpadun.

OdopmiieHue

Tema 3.5. VYnpasneHueckas
JOKyMEHTaIsi B cucreme
PUPOIOTIONB30BAHNSI.

Pasnen 4 Opranuzanusi padoThl ¢

JOKY

MeHTaMH. [l0KyMeHT0000pOT.

Tema 4.1. Crienmudrxa
OpTaHU3aIIH padoThI c
JIOKYMEHTaMH B OpTaHU3aUsIX U
opraHax CHUCTEMBEI
MpUPOAONOIb30BaHusl B PO.
OO6menocTynHble JTOKYMEHTHI U
JIOKYMEHTBI, JOCTYIl K KOTOPBIM
orpannunBaercs. OpraHuzarys
TeKyIeit paboTe! c
JOKVMEHTAMH

2 |1 1 |6




Tema 4.2. Opranmzammst |8 |6 |4 |1 1 |2 *
nokymeHroobopora.  Ilopsmok
npremMa u paccMOTpeHHs
JIOKyMEHTOB. Perucrpanus
JIOKYMCHTAITUH. Texuonorus
00paboTkn MTOCTYTIAIOTITIX
JIOKYMEHTOB. Opraauzanus
IBIDKCHUS JTOKYMEHTOB MEXIY
noapasfeneHims M. - Vicxonsmmas
MOKYMEHTAaIus, TOpPSIOK  ee
pEeTUCTpaIHH.
Tema 4.3. Opranmzauust | 8 |4 |4 2 *
XpaHCHHs JTOKYMCHTOB W eIl
Cucremarusars u yder
JIOKyMEHTOB OpTaHHU3aIl|H.
Tema 4.4. Homenknarypa gen. |8 |4 |4 3 *
Apxus OpTraHU3aIUH.
OrnpeneneHre CPOKOB XpaHEHHUSI.
Iooecomoska k sk3ameny, 3auemy | 8 27
OO0mmast TpyZOeMKOCTh, B 4acax 50 | 30 | 10 10 | 67 27 [IpomexxyTodHas aTTecTanus
®dopmMma
3auer
3ayeT ¢ OLEHKOI
OKx3aMeH *
3aouHoe o0y4eHHe
Ne Buanbl yue6Ho# padoThl, BKIOYAS @DopMBbI TEKYIIET0 KOHTPOJISI
n/m CaMOCTOSITEJIbHYIO padoTy CTY/A€eHTOB U ycneBaeMocTu (no Hedenam
TPYA0EMKOCTH (B Yacax) cemecmpa)
™ ®opmMa NPOMEKYTOYHOM
oHTakTHas pabora (CamocTosiTeJIbHAS arTecramnn (no cemecmpam)
padora
> |5
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1. Paznen 1. 1061mue npuHIUNBI JOKYMEHTAMOHHOTO 00ecnevyeHus 1esiTeJIbHOCTH Opranu3anuii B cgepe
NMPUPOI0TNI0JIb30BAHUS
1.1. | Tema 1.1. [lonsitue nokymenrau |8 |2 |2 4 *
JIOKyMEHTAITUH. OCHOBHBIE
XapaKTEePUCTHKH JIOKyMEHTA.
Conepxanue JIOKyMEHTA,
KOHTEKCT, CTPYKTYypa.
Tema 1.2. VYopasnenne |8 |2 |2 4 *

IIOKyMeHTaMI/I B OpFaHI/ISaHI/II/I.
ITonsarue JIEJIONPOU3BOJICTBA.
HopmaruBHo-npaBoBas Oaza
YIIpaBJIEHUs JTOKYMEHTaMH.
CrangapTsl B yIIpaBICHUU
JIOKYMEHTaMH.




1.2.

Tema 1.3. OOmmue npuHOUIIBL
JOKYMEHTOBEICHHS B

JEATEILHOCTH OPTraHU3aLii B
cdepe IpUpoI0TIOIE30BaHMUS.

Pazgen 2. Knaccudukaropsl 1 yHH(GUIHMPOBAHHBIE CHCTEMBbI JOKYMEHTAIIUH.

Tema 2.1. Ilonsarne 0
KiIaccu(UKaMu U KOJUPOBAHUH
nHbopMaLuH. Yuudpukanms
JokyMmeHTanuu. Enunas cucrema
KiaccuUKaMu ¥ KOJIUPOBAHUS
TEXHUKO-9KOHOMUYECKOH u
COLMATEHON nHpOpMAN
(ECKK). YHupuImpoBaHHbE
cuctemsl nokymentanun (Y CJI).
MexnyHaponHbIe CTaHAAPTEHI
I1SO.

8

2

2 4

2.2.

Tema 2.2.
MEXIYHAPOIHBIX  CTaHIApPTOB
ISO B OpraHU3aIUsIX
MPUPOJIOTIONB30BAHUSI.

Brenpenue

Tema 2.3. Kimaccudukaropsr u
YHUGHUIUPOBAHHBIE CHUCTEMBI
JIOKYMEHTAIUH.

Pasnea 3. YnpapieHyeckasi JOKyMeHTalus

B CHCTEMeE NMPHUPOAONOJIb30BaAHUSA

Tema 3.1. Tlonsitue
YIPaBJIEHYECKON JOKYMEHTALIUU.
Buger OPJI. Ilomstue OnaHka
JIOKYMEHTa W  pPEKBU3HTOB.
Oo6ure TpeOoBaHUS K OJIaHKaM H
0 OPMIICHHIO JOKYMEHTOB.

8

2

2 10

Tema 3.2. TpeOoBaHus K
o opMIICHHIO PEKBU3UTOB
JIOKyMEHTOB. Oco0bie
TpeOOBaHUSI K H3TOTOBJICHUIO,
y4eTy M XpaHEHHIO OJaHKOB C
BOCIPOM3BEICHHEM

l'ocynapctBenHoro repba PO,

repboB cyonekToB PO,

Tema 3.3.
OpTraHU3aAIOHHO-
pacnopsaAuTeIbHON
JIOKYMCHTAITUH.
LITATHOTO
CocraBiieHue
HHCTPYKIIHH.
MpHKa3a, PacIoOpsHKCHHUS,
peIICHHS. OdopmireHne
JIOKJIaTHOM/00BICHUTENLHOM
3AIIMCKH.

OdopmireHne

IlogroToBka
pacnucanusl.
JIOJIKHOCTHOM
IToaroroska

Tema 34.
OpraHHU3aI[OHHO-
pacnopsiAuTeIbHOM
JnokyMeHTaumu. Hanucanue u
odopmirenne aBrodbuorpaduu.

Odopmnenune

Tema  3.5.
JIOKYMEHTAITHS B
MPUPOAONOIH30BaAHUS.

praBHeH‘lCCKaH
CUCTEME

Pa3nen 4 Opranuzanus padoTsl ¢ JoKyMeHTaMu. JlokyMeHT0000pOT.




Tema 4.1. Cneunduka | 8 10 *

OpraHM3alu paboTsl c
JOKyMEHTaMH B OpraHU3alusIX U
opraHax CUCTEMBI

IpUpOAONONb30BaHusL B PO.
OO0menocTyHpIe TOKYMEHTHl |
JOKYMEHTBI, JOCTYN K KOTOPBIM
orpannumBacrcsa. OpraHuzars

TeKyIei paboTh c

JTOKVMECHTAMHU

Tema 4.2. Opranmanus | 8 10 *
nmokymeHtoobopora.  Ilopsimox

npueMa " paccMoTpeHHs

JIOKyMEHTOB. Perucrpanus

JIOKyMEHTAIHUH. Texuonorus

00paboTku MOCTYHAIOIINX

JIOKyMEHTOB. Opranuzanus

JIBUKEHUSI JOKYMEHTOB MEXIY
noapasfeneHmsiMA. - Vicxonsmmas
MOKYMEHTAIUs, TOPSIIOK  ee
pETUCTpAaITHH.

Tema 4.3. Opraanzanus 8 3
XpaHeHHs JOKYMEHTOB U [ell.
Cucremartu3aiys u yder
JIOKYMEHTOB OpraHH3aIlyy.

Tema 4.4. Homenkiarypa gen. | 8 6 *
Apxus OopraHu3anuu.
OrnpeneneHne CPOKOB XpaHEHHUSI.

Hoozomoeka k skzameny, 3auemy | 8 9

OO611ast TpPYA0EMKOCTh, B 4acax 16 | 16 119 9 IIpomexxyTouHas arTecTanus

®opma

3adeTr

3ayer ¢ OLEHKOI

DK3aMeH

4.2. CopepxaHue JMCUUIJIMHBI (MOAYJI51)

Pazgen 100mme NPUHUUNBI JOKYMEHTAIMOHHOIO o0ecledyeHUs] AesiTeIbHOCTH opraHmsanmii B cdepe
npupoaonoab3oBanHus. IToHaTie noxkymeHTa M JokyMeHTanuu. OCHOBHBIE XapaKTepUCTHKHM JokyMeHTa. ConepxaHue
JIOKYMEHTa, KOHTEKCT, CTPYKTypa. YIIpaBjeHHe JOKyMEHTaMH B opranusaiuu. [lonsatue genonpounssoactea. HopmarusHo-
mpaBoBasi 0a3za ympaBieHHMA JokyMmMeHTamu. CraHzapTel B  yIOpaBJeHHM JOKyMeHTamMH. OOmime MpHUHITUIIBI
JIOKYMEHTOBEJICHUS B JESITEIbHOCTH OPTaHU3aIHi B chepe MPHPOI0NIOIb30BaAHHUS.

Paznen 2 Kiaccupukaropsl U yHU(UIMPOBAHHbIE CHCTeMBbI AOKyMeHTanuu. [loHsTHe O Kiaccudukauu u
KOJIMPOBaHUM MH(pOpMamu. YHu(HUKanus JoKyMeHTanuu. ExnHas cuctema kiaccuuKkayuyu M KOJUPOBAHUS TEXHHKO-
skoHoMHuuecko U commanbHOW uWHPopmamuu (ECKK). VYaudunupoBanueie cucremsr gokymenrtammu (YCI).
Mesxnynaponusie ctanaaptsl ISO. KnaccudukaTopsl n yHuQUIMPOBaHHBIE CUCTEMBI JOKYMEHTALIUH.

Pazgen 3 YmnpasieHueckas AOKYMEHTAIMSI B CHCTeMe NPHPOAONOIL30BaHUsA. [loHATHE yIpaBiIeHUeCKOU
nokymeHnrtaiu. Bunsr OP/I. Tlonarue OnaHka gokymMeHTa W pekBu3nToB. OOmmue tpeboBanus K OnaHkaM ¥ 0(OPMIICHHIO
JIOKyMEHTOB. TpeboBaHUs K OGOPMIICHHIO PEKBH3UTOB JOKyMeHTOB. OcoObie TpeOOBaHUS K HM3TOTOBIEHUIO, YYETy H
XpaHEeHHIo0 OJaHKOB C BocIpom3BeaeHneM [ ocymapcTBeHHOTo Tepba P®, repboB cyOnexkTtoB P®. YmpasneHdeckas
JIOKYMEHTAIUS B CHCTEME TIPUPO/IOTIONIB30BAHHMS.

Paznen 4 Opranmsanuss padorbl ¢ AokyMeHTamMH. JlokymeHTooGopoT. Crenuduka opraHu3anuu pabOTHl C
JOKyMEHTaMH B OpPraHM3allMsX W OpraHax CHCTeMbI HPHPOJONONb30BaHus B P®. OOlenocTynHble JAOKYMEHThI MU
JIOKYMEHTBI, JOCTYIl K KOTOPBIM oTrpaHnumBaercs. OpraHusamus Tekymedl padoTel ¢ JokyMeHTaMHu. OpraHu3aius
JoKyMmeHTooOopoTta. Ilopsmoxk mpueMa M paccMOTPEHHs JOKYMEHTOB. Perucrpamust mokymeHTanuu. TeXHOJOTHs
00paboTKN MOCTYNAOMMX JOKYMEHTOB. OpraHusanusi ABM)KEHHS JOKYMEHTOB MEXAy mojapasfeneHusMH. HMcxomsimas
JOKyMEHTaIus, MOpAAoK ee perucrpanuu. OpraHuzamust XpaHEHWs JOKYMEHTOB W jen. Cucremarusanuss ¥ y4deT
JIOKyMEHTOB opranuzanuu. HomeHnknarypa npen. ApxuB opranm3anuu. OrpeneneHue CpokKoB XpaHeHHs. OpraHuzanus
paboThI ¢ JoKyMeHTaMu. JIoKyMeHTO000pOT.

5. Oo0pa3oBaTeibHbI€ TEXHOJIOTHI




OOpazoBaresbHBI TIpoLiecC M0 JAWUCHMIUIMHE OpraHu3oBaH B (opMme y4eOHBIX 3aHATHUH (KOHTakTHas pabora
(aynuTopHOH M BHEAyUTOPHOM) 00YYaIOIIMXCS C TPEroiaBaTelieM H caMOCTOosITeNbHast pabota o0ydatomuxcst). YueOHble
3aHATUS TIPEJCTABJICHBI CIEIYIONIMMHU BHJAMH, BKJIIOYasi ydeOHbIC 3aHSTHS, HAIPABJICHHBIC Ha INPOBEJICHHE TEKYILETOo
KOHTPOJISI yCIIEBAEMOCTH:

® JICKITUH (3aHATHS JCKIIMOHHOTO TUIIA);

e CeMMHAapHl, MPAKTHUCCKHE 3aHATHA (3aHATHSA CEMHUHAPCKO - IIPAKTUIECKOTO TUIIA);

e TpYINOBBIC KOHCYJIBTALUH;

® YHAWBHUIyalbHbIC KOHCYJIbTAallMM W WHBIE Y4eOHBIC 3aHITHS, MPEIyCMAaTPHUBAIOIINE HHIWBUAYaIbHYIO paboTy

TpernoaaBaTess ¢ 00yJaromuMcs;

e caMocTosTeIbHas padoTa 00yJatoNIIXCs;

® 3aHSTHS MHBIX BUJIOB.

e  dopma NpoMexXyTOUHOI aTTecTaluu — 3a4er.

Buovl camocmoamenvnoii pabomol 00yuarOuuxca:

Metoast IT: Tema 2.1. Ionsitue o knaccupukanuy W KOAUPOBaHUM MHGOpPMALMH. YHHU(DUKAIMS JTOKYMEHTALUH.
Enunas cuctema wiaccupukaluy W KOJUPOBAHMS TEXHUKO-dKOHOMHYECKOH u couuaibHoi uH(opmanmn (ECKK).
YundunupoBanusie cucteMbl qokymernranun (Y CJ). MexayHapoaasie cranmaptst [SO.

Onmnepe:xalomas caMocToATeIbHast padora: Tema 2.2. Breapenme MexayHaponHbIX cragmaproB ISO B
OpTaHM3aIMAX IPHUPOIOIIOIH30BAHHS.

Tecr: Pazmen 100mue npuHOMOBI JOKYMEHTALMOHHOTO OOCCIICUCHMS JESATENbHOCTH OpraHm3anmuid B cdepe
npupononons3oBanusa. Paszmen 2 Knaccupukaropsl W yHH(UIIMPOBAaHHBIE CHCTEMBI JOKyMeHTauud. Pazmen 3
VYnpaBneHdeckass ITOKyMEHTALMsl B CHCTEME INPHPOAONoiab3oBaHusA. Pasmen 4 OpraHusanust paboOThl ¢ JOKYMEHTaMH.
JlokyMeHTO000pOT.

Cemunap-kondgepennusi: Tema 1.3. OOmmye NpUHIMIBI JOKYMEHTOBEACHUS B JIESITENLHOCTH OpraHu3aiuii B cdepe
MPHUPOAOIOIb30BAHUS.

Pedepar-koncnekt: Tema 3.5. OdopmicHue opraHU3allMOHHO-PACTIOPSIIUTECIBHON HOKyMeHTanud. Hamucanue u
odopmierne aprobuorpadpuu. Tema 3.4. OdopmiieHHE OpraHU3aIMOHHO-PACTIOPSIUTEIBHOM JoKyMeHTauu. [ToarotToska
NpHKasza, pacrnopsokeHus, pemeHus. OdopmieHne ROKTagHON/00bicHUTENbHON 3amucku. Tema 3.1. Ilonsarue
ynpaBieH4Ieckoil nokymeHTanuu. Bunet OP/]. [lonsaTre OiaHKa JOKyMeHTa U peKkBU3uToB. O0mue TpeOoBaHus K OJaHKaM
¥ 0(OPMIICHHIO TOKYMEHTOB.

Pedepat-pestome: Tema 4.2. Opranmsanus gokymeHToobopoTa. [Topsamok mpuema U pacCMOTPEHHUS TOKYMEHTOB.
Peructpanus nokymenrammu. TexHomorus oOpabOTKH MOCTYMAIOMINX TOKYMEHTOB. OpraHu3anus JBIKCHUS JOKYMEHTOB
MEXKAy HojpaszieneHusAMH. Vcxoasimas NTOKyMEHTalus, MOpsAaoK ee peructpannu. Tema 4.1. Cnenmduka opraHn3anun
paboThI ¢ JOKYMEHTaMH B OPTraHU3aLMAX U OpTaHaxX CUCTEMBI IPUPOONObp30BaHus B PO. ObuienocTynHble JOKYMEHTHI U
JIOKYMEHTBI, JOCTYI K KOTOPBIM orpaHnuuBaercs. Opranusanys TeKyuied paboTsl ¢ JOKyMEHTaMU.

Acce: Tema 4.3. Opranuszanus XpaHeHUs TOKYMEHTOB | Jell. CiucTeMaTH3anus 1 yueT JOKYMEHTOB OpraHU3aluy.

Yerubnii poknan: Tema 3.3. OdopmieHue opraHM3allMOHHO-PACHOPSAUTENFHON HOoKyMeHTanuu. IloarotoBka
mraTHoro pacrmmcanus. CocraBieHHe JODKHOCTHOW MHCTpykumu. Tema 2.3. Kiaccudukatopsl um yHH(DHUIIMpOBaHHBIE
CHCTEMBI JOKYMEHTAIIHH.

Iucemennprii gokimaa: Tema 3.2. TpeboBaHus kK 0HOPMIICHHIO PEKBU3UTOB JOKyMEeHTOB. OcoObie TpeOoBaHHS K
M3TOTOBIICHUIO, YUETy U XpaHEHHIO OJaHKOB ¢ BocrpousBeneHneM [ 'ocynapcrBeHnoro repboa P®, repbos cyosexToB PO.
Tema 1.1. Ilonatue nokymMeHTa M JOKyMeHTaruu. OCHOBHBIE XapaKTepUCTHKH aoKyMeHTa. CojepikaHWe JTOKyMEHTa,
KOHTEKCT, cTpykTypa. Tema 1.2. YrpaBneHue foKyMeHTaMu B opraHu3aiud. [lonstue nemonpousBoactBa. HopmaTtusHO-
npaBoBas 6a3a ynpasieHUs JoKyMeHTaMu. CTaHAapTHl B YIPAaBICHUH JOKYMEHTaMH.

KonnokBuym: Tema 4.4. Homenknarypa nen. Apxus opranuzanuu. OnpeneneHue CpokoB XpaHEHUsL.

6. YueOHO-MeTOANYECKOE OOecTeYeHHe CaMOCTOSITEIbHOM paﬁOTbI CTYyACHTOB. OueHovHbIE cpeacrBa aJist
TEKYIIEro KOHTPOJIA YCII€BA€EMOCTH, l'lpOMe)KyTO‘lHOﬁ aTTeCTallMi 110 UTOraM OCBOCHUSA TUCIHUIIJIMHBI.

6.1. I1nan caMocTOATENIbHOI padoThI CTY/IEHTOB

Ne Tema Bun 3amanne |Pexomennmyemal| KonmmdaecTBo acoB
CaMOCTOSITeNbHOM | (M3yuums, | s muTepatypa (0o2icHO
paboThI svinonnume, |(Vrazvieaemesi|coomeememsosamo
peuiumn, HoMep u3 VKA3AHHOMY 8
uzeomosums)| pazoena 7) mabauye 4.1)
Ha Ha
OYHOM | 320YHOM
1 | Tema 1.1. TlomaTne JOKyMeHTa U ITnceMenHBIH uzyuums 0 (1,2,3,4) 4 4
JIOKYMEHTAIUH. OcHOBHBIE JTOKJTa n0020mosum a(1,2)
XapakTepUCTHKH aoKymeHTa. ComeprkaHue b
JIOKYMEHTa, KOHTEKCT, CTPYKTYpa.
2 | Tema 1.2. VYmpaBineHue IOKYMCHTaMH B [MuceMeHHbIH uzyuums 0(1,2,3,4) 4 4
opranusaiun. [IoHsATHE JeIONPOU3BOICTRA. JTOKIIAJT n0020moeum (1,2)




HopmaruBHo-nipaBoBasi 06aza ymnpaBieHUS
nokymeHtamu. CTaHIapThl B YIPaBJICHUU
JIOKYMEHTaMHU.

Tema 1.3. OOmmune npUHOUIIBL
JOKYMEHTOBE/ICHHS B JACATEIHHOCTH
opraHuzanuii B cepe
HPHPOIOTIONE30BAHHS.

Cemunap-

KoH(pepeHIHs

usyyumo
noo2omosum
b

0(1,2,3.4)
A(1,2)

Tema 2.1. IlorsATHE O KiIaccu(UKAINH H
KOAWPOBaHUH WHGpOpMANWU. YHUPHUKAIHL
JOKyMEHTAIHH. Enunas cucreMa
KIacCHU()MKauu ¥ KOAMPOBAHUS TEXHHKO-
SKOHOMHUYECKOU u COLIMAJIBHOM
napopmanuu (ECKK). YaudumnupoBannsie
CUCTEMBI JIOKYMEHTAIIH ycn.
MesxayHapoassle cTanaapTsl ISO.

Meronpr IT

uzyuumsb
no020mosum
b

0(1,2.3,4)
A (1,2)

Tema 2.2. BHenmpeHue MeXIyHapOIHBIX
CTaHJApTOB ISO B OpraHu3aIusax
IPHUPOAONOIb30BAHUS.

Omnepexkaroniast
CaMOCTOSTEeIIbHAS

pabota

usyyumo
noo2omosum
b

0(1,2,3.4)
A(1,2)

10

Tema 2.3. Krnaccudukartopsr U
YHU(GHULIUPOBAHHBIE CHCTEMBI
JIOKyMEHTAIHH.

YcTHBIN JOKIIan

usyuumo
n0020mosum
b

0(1,2,3.4)
A(1,2)

10

Tema 3.1. [Ilonstue ymnpaBiaeHUECKOH
nokymentauuu. Buaer OPJl.  Ilonsarue
OnmaHka JTOKYMEHTa W pekBH3MTOB. OOmue
TpeOoBaHUS K OmaHKaM U O(OPMIICHHUIO
JIOKyMEHTOB.

Pedepar-koHCTIEKT

uzyuUmsb
no0020Mmosum
b

0(1.2.3,4)
A (1,2)

10

Tema 3.2. TpeGoBaHus K OQpOPMICHHIO
PEKBU3HUTOB JOKYMEHTOB. Oco0ble
TpeOOBaHUS K U3TOTOBICHUIO, Y4YeTy U
XpaHEHHIO OJIAHKOB C BOCIPOM3BEICHUEM
locynapctBenHoro repba P®d, repbos
cyOBbekToB PO.

ITncpMeHHBIH

OKJIa

uzyuUmsb
n0020mosum
b

0(1.2.3,4)
A (1,2)

10

Tema 3.3. OdopmicHne OpraHU3alMOHHO-
pacnopsaAuTeIbHON JIOKyMEHTAIINH.
HOHFOTOBK& ITAaTHOI'O pacnrcaHus.
CocTaBiieHrne JOJDKHOCTHON WHCTPYKITHH.
[MoAroToBKa  TpHWKasa,  PaCIOPSHKEHHUS,
peIIeHus.. Odopmienne
JIOKJIaTHOM/00BACHUTEILHOM 3aITUCKH.

YCcTHBIN JOKIIag

usyuumo
no02omosum
b

0(1,2,3.4)
A (1,2)

18

10

Tema 3.4. OdopmieHrne OpraHU3AIMOHHO-
pacnopsauTeNbHOM JOKyMEHTAIHH.
IlonroToBka  mpuKasa, pacloOpsHKEHUS,
penIeHus. Odopmnenne
JIOKJIaTHOH/00BACHUTEIILHON 3aIIUCKU.

Pedepar-koHCTIEKT

uzyuUmsb
no020mosum
b

0(1,2.3,4)
A (1,2)

11

Tema 3.5. OdopmieHne OpraHU3alMOHHO-
pacnopsiAuTeIbHON JIOKyMEHTAIINH.
Hanucanue u odopmieHne
aBToOmorpadum.

Pedepar-KoHCTIEKT)

usyuumo
no02omosum
b

0(1,2,3.4)
A (1,2)

12

Tema 4.1. Cpoeunduka OpraHu3aIiu
paboThl C JOKYMEHTAaMH B OpraHU3alUsIX U
OpraHax CHUCTEMBI IPHPOAOIONIB30BAHMS B
P®. OOmenoctynHble  JOKyMEHTHI U
JIOKyMEHTHI, JIOCTYI K KOTOPBIM
orpannumBaercsi. OpraHmzanus TeKyIeH
paboTHI ¢ JOKYMEHTaMH.

Pedepar-pesrome

usyuumo
no0020mosum
b

0(1,2,3.4)
A (1,2)

10

13

Tema 4.2. Opranuzanus
IoKkyMeHToo0opoTa. Ilopsimok mpuema u
paccMOTpeHusi JIOKYMEHTOB. Peructpanus
JMoKyMeHTanuu. TexHomoruss 00paboTKu
MOCTYNAIOMINX JTOKYyMEeHTOB. Opranu3arius
JIBHYKCHUS JOKYMEHTOB MEXIY
MOpa3IeIICHISIMU. Ucxopsamas
JIOKyMEHTaLMs1, TOPSAOK €€ PETUCTPALlUU.

Pedepar-pesrome

uzyuUmsb
n0020mosum
b

0(1,2,3.4)
A (1,2)

10




14 | Tema 4.3. Opra#uzanus  XpaHeHUs Occe uzyuUms 0 (1,2,3,4) 2 3
JokyMeHTOB U gen. Cucremaruzanust U noozomogum a(1,2)
y4eT JOKYMEHTOB OpPraHu3alyu. b

15 | Tema 4.4. Howmenxnmarypa nen. ApxuB Komnoxsuym U3yyUMs 0 (1,2,3,4) 3 6
OpraHu3aIuy. Ormnpenenenue CPOKOB n0020Mosum (1,2)
XpaHEHHSI. b

6.2. MeToanyeckue yKa3aHus M0 OPraHU3ANMH CAMOCTOSTE/ILHOI padoThl CTYAEeHTOB

Meroanyeckue peKOMEHAALUHU 110 MOAr0TOBKE K KOJLLIOKBUYMY (co0eceJ0BaHHIO)

KonnokBruymMoM Ha3bIBaeTcsi coOeceloBaHME MPErojaBaTeis U CTyJIeHTa 110 3apaHee OIpeleNICHHbIM KOHTPOJIbHBIM
BorpocaM. llenplo KOJUIOKBHYMa sBIIsieTcs OPMHUpPOBaHKME y CTYAEHTa HAaBHIKOB aHaIM3a TEOPETHYECKHUX MpolieM Ha
OCHOBE CaMOCTOSITENIbHOTO M3YYeHHMs y4eOHOH W Hay4yHOH suTeparypbl. Ha KOJUIOKBHYM BBIHOCSTCSI KpPYIIHBIE,
npoOJIeMHBIE, HEPEIKO CIIOPHBIE TEOPETHUECKHE BOIPOCHL. YTIOp AenaeTcsi Ha MOHOTpaduuecKe paboThl.

Ot cryneHra Tpedyercs:

- BJIaJICHUE N3Yy4YCHHBIM B X0JI¢ Y4E€OHOT0 Ipoliecca MaTepHuaioM, OTHOCSIIMMCS K paccMaTprBaeMoil mpobieme;

- 3HAHHWE Pa3HBIX TOYEK 3PEHHs, BBHICKa3aHHBIX B Hay4yHOH JHMTepaType MO COOTBETCTBYIOIIEH mpoOieme, ymeHue
COTIOCTAaBIISATh UX MEXKIY COOO0M;

- HAJIMYUE COOCTBEHHOT'O MHEHHS 110 00CYK/JaeMBIM BOIIPOCaM U YMEHHUE €ro apryMeHTHPOBATb.

KostokBuyM — 3T0 HE TOJIBKO (popMa KOHTPOJIS,, HO U METO/ YIiIyOJIeHUs, 3aKpeIUICHHs] 3HAHUI CTYZEHTOB, TaK Kak B
Xoze cobeceqoBaHMs IpPENoaBaTelb Pa3biACHACT CJIOXKHBIE BOIPOCH, BO3HUKAIOIIKE Yy CTyACHTa B IIpoliecce M3Y4YECHHUS
JAHHOTO McTOYHMKA. OHAKO KOJUIOKBUYM HE KOHCYJbTAllMs W He dk3aMeH. Ero 3amada noOHThCs INIyOOKOTO HM3y4YEeHUS
0TOOPaHHOTO MaTepHaja, MpPOoOYIUTh Yy CTYAEHTAa CTPEMIJICHHE K YTEHHIO JIOTOJHHUTENbHOM HAay4dyHOH JHTEepaTypsbl IO
M3y4aeMOH IUCLUIUIMHE.

Iloozomogka K KONNOKEUyMY.

ITonroToBka K KOJUIOKBUYMY HAYHMHAETCS ¢ yCTAHOBOYHON KOHCYJIBTAllMU MPEMOAaBaTeNs, Ha KOTOPOi OH pa3bsCHAET
pa3BepHYTYI0 TEMAaTUKy MpoOJIeMbl, PEKOMEHAYET JINTepaTypy IUIi M3Y4eHHS U OOBSACHAET IpOoIenypy NpOBEICHUS
KoJTokBMyMa. Kax mpaBuio, Ha CaMOCTOSATENBHYIO NOATOTOBKY K KOJJIOKBHYMY CTYIEHTY OTBOIUTCA 3-4 HeIenu.
Metoandeckue yKa3aHHMS COCTOST U3 PEKOMEHAAIUil 10 M3Y4YeHHI0O HCTOYHHMKOB U JIUTEpPaTyphbl, BOIPOCOB IS
CaMOIIPOBEPKU U KPATKUX KOHCIEKTOB OTBETA C MEPEUUCICHUEM OCHOBHBIX (DaKTOB M COOBITHI, OTHOCSIINXCS K ITyHKTaM
IUIaHa KaXJO0W TeMbl. DTO JOJDKHO IOMOYb CTYJCHTaM IIEJIEHANpPaBIeHHO OpraHu30BaTh paboTy IO OBJIAJCHUIO
MaTepHaJioM M ero 3aloMuHaHuio. IIpu MOAroTOBKE K KOJUIOKBUYMY CIIEAYET, NMPEXKIE BCEro, MPOCMOTPETh KOHCIEKTHI
JIEKIMA M MPAaKTUYEeCKUX 3aHATHH M OTMETHTh B HUX HMEIOLIHECS BOIPOCH! KOJUIOKBHMyMa. EciM Kakme-To BOMPOCHI
BBIHECEHBI MPENOoJaBaTeIeM Ha CaMOCTOATENbHOE M3Y4eHHe, cJexyeT oOpaTuTeCsi K y4eOHOM nuTepatype,
PEKOMEH/I0BAaHHOM IpernoaBaTesieM B KaueCTBe UCTOYHUKA CBEACHUH.

KommokBuym npoBoauTcst B popMe MHAMBHAYAIbHOW Oeceqsl MpenogaBaTeist ¢ KaKIbIM CTYAEHTOM WM Oecelsl B
HeOospmMx rpynmax (2-3 dvenoBeka). OOBIMHO NpernojaBareNb 3aJaeT HECKOJBKO KPAaTKUX KOHKPETHBIX BOIPOCOB,
MO3BOJISIIOIINX BBISICHUTH CTENEHb JTOOPOCOBECTHOCTH pPabOTHI C JIMTEPaTypoil, HpoBepseT KoHcnekT. [lanee Ooiee
moIpoOHO 00CYKIaeTCs Kakasi-TuOO CTOPOHA MPOOJIEMBI, YTO TIO3BOJISIET OLIEHUTh YPOBEHD TIOHUMAHMS.

Memoouueckue ykazanusa no HAnucanuio 00K1aoa

-Hoxuan. [loknan - myGnuyHOE COOOIIEHME WM JIOKYMEHT, KOTOpBIE COJep)kKaT MH(OpMalnio M OTPaXKaroT CYTh
BOIIPOCA MITM UCCJIEIOBAaHMs IPUMEHHUTENLHO K JJAHHOM CUTYallnH.

Bune! noknanos:

1. YCTHBIN HOKNA/ - YUTASTCS [0 UTOTaM MPOJIESIAHHOW PabOTHI U SBIsIETCS A(GEKTUBHBIM CPEICTBOM Pa3bsICHEHUS
ee pe3yIbTaToB.

2. TTucbMeHHBIN HOKIA: - KpaTKui (10 20 cTpaHuUIl) - pe3rOMHUPYET HanboIee BaXXHYI0 HH()OPMAIIHIO, ITOJYYCHHYIO B
XOJIe MCCIIEAOBaHU; - MOAPOOHBIH (10 60 cTpaHUI]) - BKIIOYAET HE TOJIBKO TEKCTOBYIO CTPYKTYPY C 3arOJIOBKaMH, HO H
JarpaMMBl, TabJIMIBI, PUCYHKH, (hoTorpaduu, MPUII0KEHHS, CHOCKH, CCBUIKU, THIIEPCCHUIKH.

BrinonHenue 3a1aHus:

1) uetko chopmynupoBaTh TEMY (HanpuUMep, TUCbMEHHOTO JJOKIA);

2) U3y4HTh M NOJO0OpATh JINTEPATYPY, PEKOMEHIYEMYIO 10 Te€Me, BBIJIEIHMB TPHU HCTOYHHMKA OMOIHOTpaduuecKoit
nH(opManuu: - NepBUYHbIE (CTAThU, IUCCEPTAllMK, MOHOTpadHH U T. A.); - BTopu4HbIe (Oubnnorpadus, pedeparuBHble
KYpHaJIbl, CHTHaJIbHAs WHpOpManus, IUIaHBI, rpad-CXeMbl, NpeAMETHBIE yKa3aTelu W T. 1.); - TpeTu4yHble (0030pHI,
KOMIIMJISITUBHBIE Pa0OTHI, CIPABOYHbIE KHUTH U T. 1.); 20

3) HammcaTh UIaH, KOTOPBIH IMOHOCTHIO COTTIACYETCSI ¢ BRIOpaHHOH TEMOW M JIOTHYHO PAaCKPHIBACT e¢;

4) HamucaTh JOKJIaJ, coOmoas cieayronie TpeOoBaHus: - K CTPYKType JIOKJIaaa - OHa JOJDKHA BKIIOYATh: KpaTKoe
BBe/IcHHE, OOOCHOBBIBAIOIIEE AKTYyaJbHOCTh MPOOJEMBl; OCHOBHOM TEKCT, 3aKIIOUYEHHE C KpPAaTKMMH BBIBOAAMH IO
HCCIIeyeMoil mpo0biieMe; CIIMCOK HCIOJIB30BAHHOW JIMTEPATypHl; - K COICP)KaHUIO JOKJIaga - oOImMe MOJOXEHHS Halo
MOAKPENUTh W TOSICHUTh KOHKPETHBIMU ITIPUMEpaMH; HE IepecKa3blBaTh OT/CIbHBIC TJIAaBbl y4eOHHMKA WM y4eOHOTO
MOCOOMs, @ U3JI0KHUTH COOCTBEHHbIE COOOPAKEHHMS 110 CYLIECTBY PACCMaTPHBAEMBIX BOIIPOCOB, BHECTH CBOM MPEJIOKEHUS;

5) obopMUTE pabOTy B COOTBETCTBUH C TPCOOBAHUSIMHU.



[Tnanupyemble pe3yabTaThl CAMOCTOSITEIILHOM paboThI:

- CIIOCOOHOCTH CTYJEHTOB AaHAJIM3UPOBATh PE3yJbTAaThl HAYYHBIX HMCCIICJAOBAHUM M TPUMEHATh WX IIPH PEIICHUU
KOHKPETHBIX 00pa30BaTEIbHBIX U MCCIIEI0BATEILCKHUX 33124,

- TOTOBHOCTb HCIIOJIb30BaTh HMHAMBUAYaJbHBIE KPEATHUBHBIE CIOCOOHOCTH JJIsi OPUIMHAJILHOTO PEILCHUS
HCCIIeIOBATENNBCKHX 3a/1ay;

- CHOCOOHOCTH peIlaTh CTaHIAPTHHIC 33Jaud NPOQECCHOHATIBHOH NesSTeNbHOCTH Ha OCHOBE MH(OPMAIIMOHHOW U
Onbnmorpaduueckoil  KyJnbTypel C IpPUMEHEHHEM HH()OPMAMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJIOTHI H C yd4eToM
OCHOBHBIX TpeOoBaHMH HHPOPMALMOHHON 0€30TIaCHOCTH.

MemoouuecKkue ykazanusa no Hanucanuro pegepama

- Pedepar. Pedepar (or nar. refere - noknaapiBath, cOOOIIATh) - NMPOAYKT CAMOCTOSTEIHHOTO TBOPYECKOTO
OCMBICJICHHUS M TIPE0Opa30BaHus TEKCTa IIEPBOMCTOYHUKA C 1IEJBI0 MOTYYSHHUST HOBBIX CBEJICHUH U CYIIECTBEHHBIX JaHHBIX.

Bunp! pedepatos:

- pedepaT-KOHCHEKT, colepKalnii pakTHIecKyo HHGOpMALUio B 0000IIEHHOM BUJIE, WITFOCTPATUBHBIA MaTepual,
pas3YHbIe CBEJICHNSI O METOAX UCCIIEI0BaHMUs, PE3yJIbTaTaX UCCIICJ0BAHUS U BOZMOXHOCTSIX X IPUMEHEHHS;

- pedepaT-pestome, coaepKaluii TOIHKO OCHOBHBIE NOJIOKEHHUS TAHHOW TEMBI;

- pedepaT-0630p, COCTaBIIEMBI HA OCHOBE HECKOIBKIX UCTOYHHUKOB, B KOTOPOM COIOCTABIISIOTCS Pa3IHIHBIC TOUKH
3peHHs [0 JAHHOMY BOIIPOCY;

- pedepaT-moKIan, coaepKamuil 00beKTUBHYIO OLICHKY IIPOOIEMEI;

- pedepar - pparMeHT IepBOUCTOYHHKA, COCTABIISIEMBIH B T€X CITy4asX, KOTAa B TOKYMEHTE-TIEPBOMCTOTHUKE MOKHO
BBIJICJIUTH YacTh, pa3lel WIn (GparMeHT, OTpakalonline HHPOPMAIMOHHYIO CYITHOCTh TOKYMEHTA WJIM COOTBETCTBYIOIIHE
3aja4e pedepupoBaHus;

- 0030pHBIiA pedepar, cocTaBiseMblli Ha HEKOTOPOE MHOXECTBO JOKYMEHTOB-IIEPBOMCTOYHUKOB M SIBISIOIIMICS
CBOJIHOW XapaKTEPHCTHKOI ONPENEeNICHHOTO COJIepKaHHsI JOKYMEHTOB.

Buinonnenue 3adanus:

1) BEIOpaTh TEMY, €CITM OHA HE OMNpe/IesieHa MPEenoaaBaTeem;

2) omnpenenuTh UCTOYHUKH, C KOTOPBIMH IIPUIETCs paboTaTh;

3) U3y4uTh, CHCTEMAaTU3UPOBATh H 00pa0d0TaTh BEIOPAHHBIN MaTepHai U3 HCTOYHHKOB;

4) cocTaBUTSH IUIAH;

5) Hammucatb pedepar:

- 000CHOBATh aKTyaJIbHOCTH BEIOPAHHOW TEMEI,

- yKa3aTh HCXOJHBIC HaHHBIE pedepHpyeMoro Tekcra (Ha3BaHHE, TIC OIyOJIMKOBaH, B KAKOM TOXy), CBEICHUS 00
astope (®. U. O., cnenuanbHOCTh, YI€Has CTENCHb, YICHOE 3BAHNE);

- chopMyTUPOBATH TPOOIEMATHKY BIOPAHHON TEMBI;

- IPUBECTU OCHOBHBIE TE€3UCHI peheprpyeMoro TEKCTa U X apryMEHTAIHIO;

- ceraTh o01IMit BEIBOJ 110 ITpodJieMe, 3asiBIICHHOW B pedepare.

[Tnanupyemsbie pe3ysIbTaThl CAMOCTOSTENBHON PabOThI:

- CIIOCOOHOCTD CTYJICHTOB K 00O0OIIECHHIO, aHAIN3Y, BOCIPUATHIO HH(GOPMAIINHU, TIOCTAHOBKE LIEJIA U BBIOOPY IMyTeil ee
JIOCTHKEHUS;

- CIOCOOHOCTH JIOTHYECKH BEPHO, ApTYMEHTHPOBAHHO U SICHO CTPOUTH YCTHYIO M TUCEMEHHYIO PEUb.

- Metoas! IT - co3ganust KOMIBIOTEPHBIX NPE3EHTALUMN, B TOM YHUCIE MYJIbTUMEIUNHBIX.

Ilpesenmayus — 3TO TPOLYKT CAMOCTOSATEIFHOW pabOTHI CTyHIEHTa, MPEACTABILIOMUI co0oif MemuapaboTy,
COTIPOBOXKIAMIIY0 YCTHOE BBICTYIUIGHHE W 00ecmednBaromyo 3()()EeKTHBHOCTh BOCHPHUSATHS H3JIaracMoro B XOJe
BBEICTYIUICHHS MaTepHala.

TemaTtuka u HaIOJHAEMOCTH TMOATOTAaBJIMBAEMBIX CTYACHTAMU Hpe3eHTaHI/II>'I OIIPEACIIACTCA TEMAaTHUKOMN JOKJIaZ10B,
COO6IHCHHﬁ n BI)ICTyHJ'IeHI/Iﬁ, KOTOPBIC TOTOBATCA 1O COOTBETCTBYIOLIUM BOIIPpOCAM U3Yy4a€MbIX TCM.

Hpe?)eHTaHI/IS[ — OTO NPAKTHKAa KOMIUICKCHOT'O BBICTYIIJICHHWA, ITIOKa3a U 00BSICHEHNS Matepuajia il ayaIuTOpun Win
yYaIierocsi ¢ MCIOJIb30BaHHEM MeanapaboTel. MeamapaboTa B CTPYKType NMpPE3CHTAlMH (Janee — MpEe3eHTAlns) MOXKET
MPEACTaBIATh COOOI codeTaHWe TEKCTa, WILTIOCTPAlMi K HEMY, THIIEPTEKCTOBBIX CCBUIOK, KOMIBIOTEPHON aHMMAIlWH,
rpaduKy, BUIEO, My3BIKH M 3BYKOBOTO psijia (HO He 00s3aTeNbHO BCE BMECTE), KOTOPHIE OPTraHW30BaHBI B €AMHYIO CPELy,
BBIJICP)KaHbl B €AMHOM Tpaduueckom crtuie. Kpome TOro, mnpeseHTanus HMEET CIOXKET, CLEHapui W CTPYKTYpY,
OPTaHU30BaHHYIO JUIA yJOOHOro BocHpusTUs MHpOpManuu. OTINYNTEIbHOW OCOOCHHOCTBIO NPE3CHTAlNM SBIETCS e
MHTEPAKTHBHOCTH, TO €CTh CO3/laBaeMast JJIsl 0JIb30BaTelsi BOBMOXXHOCTh B3aUMO/ICHCTBUS Yepe3 3JEMEHTHI YIIPaBIICHHUS.
BHe 3aBHCHMOCTH OT HCHOJIHEHHS NPE3CHTAlMs JO0JDKHA YETKO BBIIOJHATH ITOCTAaBICHHYIO LN MOMOYb JIOHECTH
TpeOyeMyro nHpopMaLUO 00 00BEKTE MPE3CHTALINH.

Yare BCero npe3eHTaIus peJICTaBIsIeT co00i COBOKYIHOCTH ciaainoB. Ho nmpeseHTanms — 3T0 HE MPOCTO CIaliabl ¢
TEKCTOM M KapTHUHKaMH, COIPOBOXKAAIOIINE BBICTYIIJIICHUE. CJ'[aI\/’I)IBI — BCEro JMib I/IJ'[J'[IOCTpaTI/IBHBH\/'I Marepuail K
BBICTYIIJICHUIO, DJIEMCHT NPE3CHTAIUU. HpeSeHTaHI/Iﬂ — 3TO, IO CYTH, 0a30BBIE TE3UCHI BBICTYIUICHUSA, aKIICHTUPYIOIIHC
BHUMAaHHE CIyIIaTeNeii Ha caMOM TJaBHOM. [IpM TOMOIIM pa3iIW4YHBIX ayAHOBU3YaIbHBIX CHOCOOOB Ipe3eHTALHs
IprU3BaHa BBICTYIIAIOMIEMY COXpPaHATh, a CHIymarejiaM — «BUIACTb» U B HCO6XOI[I/IMI)IX KOHTCKCTaxX OIICPATUBHO
BOCIIPOU3BOJINUTH €IUHYIO CMBICJIOBYIO JIMHUIO B BBICTYIIJICHHUH.

IIpesenTtamus coctout U3 cnaiinos. llenecooOpa3HO MPHUIEPKUBATHCS CIESIYIONIETO0 MpaBuia: OJWH Claiija — OJHa
MBICJIb. Y OeINTEIbHBIMU OBIBAIOT NPE3CHTAIMU, KOTAa Ha OJJHOM CJIaii/ie JaeTcsi Te3UC M HECKOJIBKO €ro J0Ka3aTebCTB.


https://ru.wikipedia.org/wiki/%D0%93%D0%B8%D0%BF%D0%B5%D1%80%D1%82%D0%B5%D0%BA%D1%81%D1%82
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%B0%D0%BA%D1%82%D0%B8%D0%B2%D0%BD%D0%BE%D1%81%D1%82%D1%8C

Yr100BI Y4€CTh HNCHUXOJOTNMYCCKUE 3aKOHOMCPHOCTU BOCHPHUATUA HH(bOpMaHHPI, npu pa3pa60TKe Hp€3€HTaIII/Iﬁ IIOJIC3HO
HUCIIOJIBb30BaTh Ha cnaﬁ,ue He Ooiee TpuALaTu CJIOB W IATH HNYHKTOB CIHMCKa. Ecimu na cnaﬁne nacT CIIMCOK, €ro
HCOGXOHI/IMO ACJIaTh IMapaJlyICJIbHbIM, UMECTCA B BUAY, YTO MEPBLIC CJI0OBAa B HadaJic Ka)K,ZLOﬁ CTPOKH AOJIKHBI CTOSATH B
OILHOﬁ U TOH XKe (l)OpMe (naaeme, poag, CIIpsAKCHUU U T.,Z[.). O06s13aTeNnBHO H€O6XO,HI/IMO OCMBICJICHUEC LICJICBBIX 3aI'0JIOBKOB,

pa3mep mpudra — He MeHee 18 mT.
CmpyKmypHo codepicanue npe3eHmayuu MOHcem ol2iAenb C1e0yIOuUM 00pa3oM:

1. TurymeHbIft nucT. [lepBBIA ciaali comepXWT Ha3BaHWE MPE3CHTALMH, €€ aBTOpa, KOHTAKTHYIO WH(POPMANHUIO

aBTOpA.

2. CopepxaHue. 31eCh PAaCHHCHIBACTCS IUIAH NPE3EHTAINH, OCHOBHBIC €€ pa3JeNibl MM BOIIPOCHI, KOTOPbIE OyIyT

PacCMOTpPEHEL
3. 3aroj0BoK pa3zzena.

4. Kparkast vHpOopMaIuys, OTpakaroas BeAyIie uieH BoICTyIuIeHHs. [IyHKThI 3 1 4 HOBTOPSAIOTCS CTOJIBKO, CKOJBKO

HeoOxoxumo. ['1aBHOE TYT NPUAEPKUBATHCS KOHIETIIHH: TE3UC — apTyMEHTHI — BBIBO/I.
5. Pe3tome, BBIBO/IBL. BBIBOIBI TOIKHBI OBITH BBIPAXKEHBI SICHO U JJAKOHUYHO Ha OTJEIBHOM Claiie.
6. ®uHanbHEIN cnaiia «brarogapro 3a BHUMaHHUE».

6.3. MaTepuaJibl 17151 IPOBe/leHUs TeKYIero U MPOMe:KyTOUYHOI0 KOHTPOJIsI 3HAHMI CTY/1eHTOB

I(onmpom; 0CB0CHUA Komnemeuum?

Ne | Bug koHTpOJISI Konrpoaupyemble TeMbl (pa3aeJibl) Komnerenuun,
m\n KOMIIOHEHTHI KOTOPbIX
KOHTPOJIUPYIOTCS
1 [IpoBepka Pazmen 100mme NpUHIUOBI TOKYMCHTAIMOHHOTO OOECICUCHUs
TECTOB JIeITeNIbHOCTH OpraHu3anuii B cepe IpUpoI0I0Ib30BaHUsL.
2 |CobecenoBanme | Tema 1.1. Ilomstme mokymeHTa W JoKyMmeHTamuud. OCHOBHBIE IIK - 8; 1K -9
XapaKTepUCTUKU oKyMeHTa. ConepkaHne JTOKyMEHTa, KOHTEKCT,
CTPYKTYpa.
3 |CobecenoBanme | Tema 1.2. YmpaBieHue NOKyMEHTaMH B OpraHm3anuu. [loHsTne K- §; [IK -9
Jienonpon3BoacTBa. HopMmaTtuBHO-paBoBas 0a3a  ymnpaBieHUS
JokyMmeHTaMu. CTaHAapThl B YIPaBICHUU JOKYMEHTaMH.
4 | CobecenoBanune | Tema 1.3. OO1IMe TPUHIUITEI JOKYMEHTOBEACHUS B IESTEIBHOCTH MK -8; IIK - 9
opranuzanyii B chepe npupoaomoib30BaHus.
5 ITpoBepxa Paznen 2 Kiaccudukaropsl ¥ yHUPHIMPOBAHHBIE CHUCTEMBI MK -8; IIK - 9
TECTOB JIOKyMEHTAIUH.
6 |CobGecenoBanne | Tema 2.1. Ilonsitue o kiaccudukaMu ©  KOJUPOBAHUHU MK -8; IIK - 9
undopmaumn. YHubukauus gokymMeHTauuu. EpnHas cucrema
KJIacCU(PUKAMM W KOAMPOBAHUS TEXHUKO-DKOHOMHUYECKOH U
connansHoi mHGopMarmu (ECKK). YHupuumupoBanHsie cHCTEMBI
nokymenrarun (YCJI). MexayHaponasie cranaaptsl [SO.
7 |CobecenoBanme | Tema 2.2. BHempeHne MeXAyHApOOHBIX cTaHmaptoB I[SO B IIK - 8; I[IK -9
OpTaHM3aIMAX IPUPOIOIIOIF30BAHHS.
8 |CobecenoBanme | Tema 2.3. Kmaccupukatopsl W yHHQHUIIMPOBAHHBIE CHCTEMEI K- §; [IK -9
JIOKyMEHTAIHH.
9 IIpoBepka Pazgen 3  VYmpaBneHueckass ~ JIOKyMEHTalHMs B  CHUCTEME
TECTOB MPUPOIOTIONB30BAHUSI.
10 IIpoBepka Tema 3.1. ITonstue ynpaBneH4eckoi mokymenTanuu. Bugsr OP/I. MK -8; IIK - 9
pedepara [onsTne 6maHKa JOKyMeHTa U peKBU3NTOB. O0mue TpeboBaHu K
OyiaHkaM 1 0OPMIICHHIO JOKYMEHTOB.
11 (CobecenoBanne | Tema 3.2. TpeGoBaHus K 0POPMIICHUIO PEKBU3UTOB JIOKYMEHTOB. IK - 8; IIK - 9
Oco0ple TpeOoBaHMS K W3TOTOBICHHIO, Yy4YeTy M XPaHCHHIO
OylaHkOB ¢ Bocmpowm3BereHreM [ocymapcTBeHHOro repba P,
repOoB cyObekTOB PD.
12 |Cob6ecenoBanme | Tema 3.3. OdopmieHHe OpraHM3alMOHHO-PACTIOPAAUTEIBHOMN IK - 8; IIK - 9
nokymeHrtaiuu. [logroroBka mrarHoro pacrucanus. CocTaBieHue
JIOJDKHOCTHON MHCTPYKIIHH.
13 IIposepka Tema 3.3. OdopmieHue OpraHu3alOHHO-PACTIOPSAUTEIHLHOM MK -8; IIK - 9
pedepara JokyMmeHTanuu. [loaroroBka npukasa, pacriopspKEHHs, PEeIICHHS.
OdopmiteHHEe JOKIaTHOW/00BICHUTEIEHON 3aTUCKH.
14 IIposepka Tema 3.4. OdopmieHue OpraHU3alOHHO-PACIIOPSAUTEIHLHOM MK -8; IIK - 9
pedepara JokyMmeHTtaiy. Hanucanune n oopmiienne aBrodbuorpaduu.
15 ITpoBepka Paznen 4  Oprammsanust  paboTel ¢ JIOKYMEHTaMH. MK -8§; IIK - 9




TECTOB JoKyMeHT0000pOT.
16 IIposepka Tema 4.1. Crneunduxa opraHuzanuu pabOThl C JOKYMEHTaMH B MK -8; IIK - 9
pedepara OpraHM3alysix M OpraHax CHCTEMbI MPUPOJOINOJb30BaHus B PO.
OO1menocTynHble JOKyMEHTBl M JOKYMEHTBI, JOCTYII K KOTOPBIM
orpannunBaercsi. Opranusanus TeKyueid paboTsl ¢ JOKyMEHTaMH.

17 IIpoBepka Tema 4.2. Opranuzanus nokymeHToo6opora. [lopsiiok npuema u MK -8; IIK - 9
pedepara paccMOTpeHus]  OKYMEHTOB.  Perucrpauust  JOKyMEHTaIlHH.
TexHomorus 00paboTkH MOCTYTIAIOIINX JOKYMEHTOB.

Oprasm3anysi IBWKCHAS JOKYMEHTOB MEXIY HOApa3IeICHUSIMU.
Wcxopsamas TOKyMEHTAIs, TOPSAOK €€ PeruCTpanny.

18 | TIposepkascce| Tema 4.3. OpraEm3amuss XpaHEHHS TOKYMEHTOB U JIe. K- §; [IK -9
CucreMarusanys ¥ y4eT JOKYMEHTOB OpraHU3aLliH.
19| Kommoxsuym | Tema 4.4. Homenknarypa Jen. ApXHB  OpraHH3aIUH. K- §; [IK -9

OmnpezeneHne CPOKOB XPaHESHHUSI.

2. Marepuanbl sl TPOBEICHUS TEKYLIETO0 KOHTPOJIT 3HAHMA W MPOMEXKYTOYHON aTTecTallid COCTABJISIOT
OTHENbHBIA NTOKyMEHT — @DoH0 oueHouHvlxX cpedcme no Oucyuniune «/JoKymenmanvHoe Cconposo coenue
npupooooxpannoii deamenvuocmuy. llpunoscenue 1 PI1

5. YueOHo-MeTOAMYECKOE U MAaTePHAILHO-TEXHHYeCKOe obecnieyeHue aucummanabl (Moayas) b1.B.J1B.01.01
JlokyMeHTa/IbHOE CONMPOBOKIeHHE PUPOTO0XPAHHOM NeATeIbHOCTH

7.1. YueOHas iuTeparypa:

OcHoBHas1 yueOHas IuTEpaTypa:

1. Kynses, H. H. [lokymenToBenenue : yueOHuk / H. H. Kynses, /I. H. Ypanos, A. I'. ®abpu4HOB ; nmoj penaxiueit
H. H. Kynsie. — Mockaa : Jloroc, 2015. — 352 c. — ISBN 978-5-98704-329-5. — Tekcrt : anekTponnslii // Ludposoit
obpa3zoBarenbHblii pecypc IPR SMART : [caiir]. — URL: https://www.iprbookshop.ru/70692.html

2. Mockanenko A.Il. Ynpasnenue npupoonoiap30BaHueM. MexaHu3Mbl M METOJIbI : ydyeOHoe nocodue [DneKTpoH-
HBIH pecype] / A.Il. Mockanenko, C.A. Mockanernko, P.B. PesynoB. — Cankr-IletepOypr: Jlaus, 2019. — 392 c. — Pexum
nocrymna: https://e.lanbook.com/book/122160

3. Dxkonorudyeckas HHPpACcTPYKTypa: yueOHoe mocobue [DnaexTpoHuslid pecype] / coct. N.O. JIpicenko, C.B. OkpyT,
T.I'. Benenckas u ap. — CraBpormosb, 2013. — 120 ¢. — Pexxum ngocrymna: http://znanium.com/catalog.php?bookinfo=515085

4. CnoBaph 53KOJIOTHYECKHX TEPMHHOB B 3aKOHOAATENIbHBIX, HOPMATHUBHBIX IIPaBOBBIX W HHCTPYKTHUBHO-
METOAMYECCKIX TOKYMEHTax : yaeOHoe mocobue / cocraButens C. A. [TaBenko. — Cankr-IletepOypr : Jlans, 2018. — 320
c. — ISBN 978-5-8114-3079-6. — Tekcr : anekTpoHHbIl // JlaHb : 35eKTpoHHO-OMONMoreuHas cuctema. — URL:
https://e.lanbook.com/book/107952

JlonojHuTeNbHAS yueOHas TUTepaTypa:

1. DOx3apesa B. H. Onenka BO3eHCTBUS Ha OKPYKAIOIIYIO Cpefy : yueOHoe nocobue [DnekTponHsiii pecype] / B. H.
Ox3apesH, M. B. Byderoa. — M.: Hayuneni xkoncynerant, 2018. — 482 c¢. - Pexum pocryma:
http://www.iprbookshop.ru/80807.html

2. Kymenko B.B. ObecnieueHne 3K0I0rHIecKor 6€30MacHOCTH — BaKHEHIIHIA SIIEMEHT HAIIHOHATFHON 0€30IacHOCTH
Poccuiickoit ®eneparmu: yaedHoe mocodue [Inexrponusiit pecype] / Kynenko B.B., Cunopenkxo C.H., JIlroounckuii B.C.
— M.: Poccuwiickmifi  yHUBepcuTeT ApyxkObl  HapomoB, 2009. - 156 c¢. - Pexum  gocryma:
http://www.iprbookshop.ru/11434.html

7.2. NHTepHeT-pecypchl
Hapsiny ¢ TpaAMIHMOHHBIMHU M3[IQHUSIMH CTYACHTBI U COTPYTHUKH UMEIOT BO3MOXHOCTh T10JIb30BATHCS AIIEKTPOHHBIMU
MOJIHOTEKCTOBBIMU 0a3aMHU JIaHHBIX

Ha3Banue pecypca Cceblika/noctyn
OnekrpoHHas Oubnmoreka oHialH «EauHOE OKHO K 00pa3oBa- http://window.edu.ru
TEIBHBIM PECYPCam»
«O6pazoBarenbHbIi pecype Poccuny http://school-collection.edu.ru
denepasibHblii 00pa30BaTENbHBIN MOPTAT: YUPEXKICHUS, MPO- http://www.edu.ru
rpamMmbl, ctanaaptel, BY3s1, Tectsl ET'D, THA
deprepanbHBIA EHTP HHPOPMAIHOHHO-00Pa30BATENBHBIX pe- http://fcior.edu.ru
cypcoB (PIINOP)
Pycckas BupTyanbHasi OMOJIHOTEKa http://rvb.ru
KabGuHeT pyccKoTo s3bIKa U JIUTEPATYPHI http://ruslit.ioso.ru
HarroHa b HbIH KOPIYC PYCCKOTO SI3BIKA http://ruscorpora.ru
ExenenenpHuk Hayku W oOpasoBanus IOra Poccum «Akane- http://old.rsue.ru/Academy/Archives/I
MHSD) ndex.htm



https://e.lanbook.com/book/122160
http://znanium.com/catalog.php?bookinfo=515085
https://e.lanbook.com/book/107952
http://www.iprbookshop.ru/80807.html
http://www.iprbookshop.ru/11434.html
http://window.edu.ru/
http://school-collection.edu.ru/
http://www.edu.ru/
http://fcior.edu.ru/
http://rvb.ru/
http://ruslit.ioso.ru/
http://ruscorpora.ru/
http://old.rsue.ru/Academy/Archives/Index.htm
http://old.rsue.ru/Academy/Archives/Index.htm

Hayunast anextponnas oubaunoreka «e-Library»

http://elibrary.ru/defaultx.asp

DnekTpoHHO-0nbnHoTeyHas cucrema [IPRbooks

http://www.iprbookshop.ru

DJIeKTPOHHO-CIIPaBOYHas CUCTEMa JIOKYMEHTOB B cepe obOpa-
3oBanus «MHpopmMHO»

http://www.informio.ru

I/IH(I)OpMaHI/IOHHO'HpaBOBaSI CucreMa ((KOHCYJ'II)TaHT-HJ'HOC»

CeTteBas BEpCHs, AOCTYIIHA CO BCEX
KOMIILIOTEPOB B KOpHOpaTHBHOﬁ CCTHU

Nurl’y

DsekTpoHHO-O0ubIMoTeyHas cucrema «lOpaiT»

https://www.biblio-online.ru

JHOTEYHOE 00ecTiedeHIe YIeOHOTo MpoIiecca BKIIFOUaeT B CeOst:

® JOCTYII K 3J'[eKTpOHHO-6PI6J'II/IOTe‘IHLIM CUCTEMaM U 3JICKTPOHHBIM JOKYMCHTAaM;

® XpaHeHHE BBITYCKHBIX paboT M BEACHHS DJIEKTPOHHOTO OPT(HOINO 00YHaIOINXCS;

o WV-reader (IPRbooks) 11 MOOMIIEHBIX YCTPONCTB AJISl HE3PSIUHUX U CIAOOBUASIINX.
Wmeronuecst B By3e aJlaliTUBHBIE TEXHOJIOTHHU ISl BHEIPEHHsI MHKIFO3UBHOTO 00pa3oBaHusl 00eCIIeunBaOT BO3MOX-

7.3. lIporpamMHoe obecrieyeHne
JluieH3nOHHOE MPOTpaMMHOE 0OecIeUeHHE, Henoab3yemoe B Uurl'Y

oo wNE

. Microsoft Windows 7, Windows 8, Windows 8.1, Windows 10

. Microsoft Windows server 2003, 2008, 2012, 2016

. Microsoft Office 2007, 2010, 2016

IIporpammustii kommieke MMUC “Busyanshas Ctynus TectupoBaHus’”
AwntusupycHoe 10 Kaspersky endpoint security

CnpaBouHo-nipaBoBasi cuctema «l apant

7.4. MaTepuajbHO-TeXHHYECKOE 00ecreueHne

Hpo
pMma
ou-

HO-

ouo

HOCTb BHCAPCHHA MCTOJ0B WHKIIFO3UBHOT'O O6pa3OBaHI/IH JUIsL 06y‘IeHI/IH n}oz[eﬁ C HapYUICHUSAMU 3PCHUA B (bOpMaX, ajgari-
THPOBAHHBIX K OTPAHUYCHUAM UX 3T0POBBAI.

HauMeHoBaHMe cIIeNHATb-

HBIX IOMEIIEHUIi ¥ moMe-

IIEHHUH 1)1l CAMOCTOSATEb-
HOW padoThI

OCHaHIeHHOCTb CIeNHAJbHBIX MOMEIEeHUH U 1o~
MelleHUu i JJIsi CaMOCTOSITeabHOI paﬁOT])l

Ilepeyens JuueH3U-
OHHOI'O M CBOOOJHO
pacnpocTpaHseMoro
NMPOrpaMMHOI0
odecreuyeHus
PexkBu3uTHI MO~
TBEP:KIAOIIEro 10-
KYMEHTa

Ayaurtopus Ne324
386132, Pecniy6nuka MHry-
merus, r. Haspans, AO Ta-

Myp3UeBCKuUl, yi. Maru-
cTpanbHas , 39 «a» xopmyc
«I».

Ka6.Ne 324, 3 srax
Mnowaab 8,4 m

CrienmanmsupoBaHHas yueOHast MeOenb st o0yda-
IOIINXCS U TIPEToIaBaTelis; TEXHUUECKHEe CPEJICTBA
00yueHHs (KOMITbIOTEpHAsl TEXHUKA, MYJIbTUMEIHH-
HOoe 000pyA0BaHNE: HHTEPAKTUBHAS JOCKA, IPOEK-
TOp); IOCTYI K HHPOPMAILIMOHHO-
TeIeKOMMYHHUKAIIMOHHOI ceTH MHTepHeT; yuebHo-
METOJIMYECKHE MaTepHaJIbl.

Aynauropust Ne 323
Jli1st caMoCTOSATeTbHOM
paboTHI 0O0yJAIOIIHXCS.

386132, PecrryOnuka Un-
rymerus, r. Hazpans, AO
T'amyp3auesckuii, yi. Ma-
THCTpaJibHaA , 39 «a»
Kopryc «JI».
Ka6.Ne 323, 3 stax
IInomans 48,7 M

Paboune MecTa i 00yJarOIUXCsl, TEXHUYSCKUE
cpencTBa 00y4deHus (HOYTOYK, TOCKa), TOCTYI K CETH
HHTepHeT, yueOHO-METOIMIECKHE MaTepHalIbl, dJIeK-

TPOHHBIE 00pa30BaTENILHBIE PECYPCHI.

Windows 7
Professional,
Microsoft Office
Professional, (I'ocy-
JIapCTBEHHBIN KOH-
Tpaxt Ne09 — 3K2010
o1 29.03.2010, cpok
JercTBUS - Oeccpod-
HO)



http://elibrary.ru/defaultx.asp
http://www.iprbookshop.ru/
http://www.informio.ru/
https://www.biblio-online.ru/

Pabouas mnporpamma guctmmuimHe b1.B.JIB.01.01 JIoKyMeHTaJbHOE CONPOBOXKACHHE  NPHPOJOOXPAHHOU
JeSTeNIbHOCTH cocTaBlieHa B cooTBeTcTBUM ¢ TpeboBanusimu GPI'OC BO no Hanpasnenuto noarorosku 05.03.06 Dxosorus
U__IIPHUPOJIONIONE30BAHUE, YTBEPXKICHHOTO IpHKa3oM MUHHCTEpCTBa HayKM W BbIcmiero oOpasoBaHusi Poccuiickoit
Oenepamn ot «07» aBrycra 2020 . Ne 894, ¢ uW3MCHEHUSAMHM | JONOJNHCHHAMHU OT: 26 Hos0ps 2020 r,
3apeructpupoBanHblii MuancTepcTBoM FOcTuim PO ot 19 asrycra 2020 1. Ne 59338

IIporpammy cocraBunu:

1. EOHOB M. M., KagauaaTt C-X. HayK, JOLICHT Kaq}eg[!bl «IKOJIIOTHS 1 IIPUPOIOIIOIB30BAHUECY

2. Tounen I/IA, CTaDIIII/Iﬁ npenoaaBarciib Ka(be}_'lDLI «DKOIOTHS U OPpUPOAOIIOJIb30BaAHUCH

IIporpamma onoOpeHa Ha 3acenanun Kadeapbl « DKOJIOTUS U PUPOAOTOIH30BAHUCH

IIportokon Ne 9 ot «27» anpens 2026 roga

IIporpamma o000peHa Y 4eOHO-METOIUUECKIM KOMUCCHEH HHKEHEPHO-TEXHHYECKOTO HHCTUTYTA
ITpotokois Ne 3 ot «21» mas 2026 rona
IIporpamma yTBepKaeHa YYCHBIM COBETOM HHKEHEPHO-TEXHUYECKOTO HHCTHTYTA

ITpoTokoi Ne 4 ot «23» mas 2026 rona



CaeeHus 0 nepeyTBep:KIeHUH NIPOrpaMMbl Ha 0YepeAHOI Y4eOHbIN Mo U perncTpanui U3MeHeHHu

VYueOublit
roj

Pemenue kadeaper
(Ne mporokona, nata)

BHecennble nM3MeHeHUs

[Monmuck 3aB. kKadenpoi




Ipunoxenns 1PII
MUHHUCTEPCTBO HAYKH U BBICHIETI'O OBPA3OBAHUSA

POCCUMCKON ®EJEPALINA
®I'OY BO «MHI'YIICKHMA I'OCYJAPCTBEHHBIN YHUBEPCUTET»

WHXEHEPHO - TEXHUYECKWI UHCTUTYT

Kadenpa «3xoj0rus 1 npupoaonob30BaHHE»

®OH/J ONEHOYHBIX CPEJCTB IO JUCHUIIJIMHE

B1.B.JIB.01.01 JOKYMEHTAJIbHOE COITPOBOXJIEHUE TIPUPOJOOXPAHHOM
JAEATEJIBHOCTH

HanpagieHue noaroTroBku
05.03.06 Dkonorus v NPUPOIONOIb30BAHUE
Hanpasiaennocts (npoguin)
Okonorudeckas ouoreorpadus
KBanupukanus BbIMyCKHHKA

bakanasp

®opma 00yueHust
OYHas1, 3a09Has

@DOH/J1 OLIEHOYHBIX CPEJCTB

paspaboTaH JonoBeiM M.M., 1.0. 3aB. kKadepoH, IOI. KAHIUAAT C-X. HAYK
(monmucs) ®.1.0., T0KHOCTD, YUeHas CTENeHb, yICHOE 3BaHNE
TouuneBbiM M. A., cTapmiuii npenoaaBaTenb
(ToxrmuCh) ®.1.0., ToIKHOCTH, YUeHas CTETIeHb, YICHOE 3BaHHE

nportokon 3acenanust Ne 9 or 27 anpens 2026 r

W.o. 3aB. xadenpoii Jomo M.M..
(Toamuce)

r. MAT'AC 2026



1. TlepeyeHb KOMIETEHIH, C yKa3aHHEM 3TaNoB UX (JOPMHUPOBAHHUSI B MPOIECCE OCBOEHUS 00pa3oBaTeIbHOI

NIPOBEJICHUE
MEPOTPUATHI
T10 TIOBBIICHHIO
3¢ PEKTHBHOCTH
TIPUPOJIOOXPAHH
oi
JeATEILHOCTH
OpraHu3anu

9KOJIOTHUECKUH ymmepO u
PHUCKH Ul OKpY’KaroIen
CpeJibl, PACCUUTHIBATD
YKOHOMHUECKYIO

3¢ PEKTHBHOCTD
MIPUPOAOOXPAHHBIX
MEpPOIIPUATH, II1aTy 3a
MI0JIb30BaHNE MPUPOTHBIMU
pecypcamu

OLIEHKE 3KOJIOTHYECKHUH yiepb u
PHCKH JUTS OKpYKaloIIei cpempl,
pacCUNUTHIBATH SKOHOMHYECKYTO

3¢ PEKTUBHOCTH PUPOTOOXPAHHBIX
MEpOTIPHATHH, IIIATY 3a
I0JIb30BaHUE MIPUPOIHBIMU
pecypcamu

MK-9.2. TIpuMeHseT METOIUKH
pacyeToB DKOJIOTHUYECKOTO yiepoa,
PUCKOB, BHUIBl  JKOJOTHYECKUX
IJIaTexXei; MOPSIIOK
MPEIOCTABJICHUST OTYETHOCTH TIO
MIPUPOJAOOXPAHHOM AEATEIbHOCTU

MK-9.3.0cymecTBIseT MOroTOBKY
MaTepHaioB o o0beMaM
BBIOPOCOB, cOpocoB
3arpsA3HSIONIMX BEIIECTB W IO
OOpaIlleHHI0 C OTXOJaMHu IS
MPEJOCTABICHHS CTATHCTUYECKOM
M OTYETHOH JIOKYMEHTALMH II0
MPUPOJTOOXPAHHOU JIESATETLHOCTH
OpraHu3auu

TEOPETUUECKHUX OCHOB
JIHUCITUILINHBL Ha
OCHOBaHHUH
JICKIIHOHHOTO
Marepuaia u
CaMOCTOSTEIIBHO
HU3y4YEHHOTO
Marepuana.
TloaroroBka k
CEMHHApPCKUM
3aHATHSIM.
IIpomesxyTouHast
aTTecTanus Io
JUCUUILTAHE —
JK3aMEH.

2. Onucanme

nokasarejeii mu KpuTepueB ONCHUBAHUA KOMIIETEHIIHII Ha Pa3sJIMYHBIX JTamax

¢opMupoBanus, oNHCcaAHNE TKAJT ONEeHUBAHUS

NMPOrpaMMbl
Tabmunal.
Ilepeuensb KoMIEeTEHIUI ¢ yKa3aHHeM 3TAaNoOB UX (popMHUPOBaHHA B Npolecce OCBOCHUS 00pa30BaTeILHOM
NMPOrpaMmbl
Karteropus Kon u nHanmenoBanue HWuaukarop nocTm:keHust Jrtan ¢popMupOBaHHS
Kommnerennmii. | xoMnereHuun KOMIIeTeHIInT KOMIIeTeHIINH TPU
3anaua I1/] 0CBOCHHH
AUCHMIITHHBI
PazpaboTtka u MK-8. Criocoben K-8.1. [IpuaNMacT yqactue B Wzydenune
MIPOBE/ICHUE MIPUHUMATH y4acTHE B MTOITOTOBKA JOKYMEHTAIINHN JIJIS TEOPETHIECCKUX OCHOB
MEpOIPUSTHA MTOJITOTOBKE JOKYMEHTAIIMA | YCTAHOBJICHUS HOPMAaTHBOB JTUCTIATUTHHBI HA
IO TIOBBIIICHHUIO | JIJIsl YCTaHOBIICHHS 00pa3oBaHUA U pa3MeIICHUI OCHOBaHHU
3G (PEKTUBHOCTH | HOPMATHBOB OOPa30BaHUS U | OTXOJOB JIEKIIIOHHOT' O
MIPUPOJOOXPAaHH | Pa3MELICHUS OTXOM0B Marepuaia u
oi CaMOCTOSTENBHO
JesITeIbHOCTH H3Yy4EHHOT O
OpraHu3aIix MaTepHaa.
IIK-8.2. 3HaeT cTpyKTypy IToaroToBka k
roCcyAapCTBEHHOIO KaJgacTpa CEMHUHAPCKUM
OTXOJI0B U MOPSAJOK OTHECEHUS 3aHATUAM.
OTXOJIOB K KIIACCY OIACHOCTH IIpomexyrodHas
IIK-8.3. [Ipumenser aTTCCTAlMA 110
TOCYAapCTBEHHBIH KagacTp AUCHHUIIIMHE —
OTXOJIOB AJISI TOJTOTOBKH IK3aMEH.
JIOKYMEHTAIIH, UCTIOJIb3YeMOH IPH
OTIpeJIeJIEHIH KJlacca ONaCHOCTH U
MaCTIOPTU3AIMH OTXOJIOB,
YCTaHOBJICHUS HOPMAaTUBOB UX
00pa30BaHMs U pa3MeIIeHUs
Pa3paboTtka u IK-9. CnocoGen ouennBarh | IK-9.1. [Ipunumaer yuactue B Nzydenue

HX



Tabmuua 2.

ConocraBjieHHe IIKAJ OI[eHUBAHMSI

4-6annbHast OtnnyHO Xoporo Y 10BIIETBOPHUTEIILHO HeynosnerBopurensHo
nikana (TTOBBIILICHHBIN (6a3oBbIi (moporoBelii ypoBeHb) | (ypoBeHb He chOpMHUPOBaH)
(YpoBeHb YPOBEHB) YPOBEHB)
OCBOCHU)
100-6amtpHas 91-100 81-90 61-80 0-60
mKaja
bunapnas mkana 3adgTeHo He 3auteno
Tab6muma 3.
OueHuBaHMe 0TBETA HA BONPOCHI 110 TeMaM JIJIsl YCTHOTO 0Ipoca
4-bajupHas 1IKana [Moka3zarenu Kpurepun
(YpOBEHb OCBOEHHSI)
OTIUYHO - [ToaHOTA U3I0KEHUS CryneHrom aH ITOJTHBIH, B JIOTUYECKOU
(TTOBBINIEHHBIH TEOPETUUECKOTO MATEPHAa; MIOCIIEIOBATEIFHOCTH ~ Pa3BEpHYTBI  OTBET  Ha
ypOBeHI)) - HpaBI/IJ'ILHOCTI) u/uim TIOCTAaBJICHHBIX BOIIPOC, I'ZI€ OH NMPOAEMOHCTPUPOBAII
apTyMEHTHPOBAHHOCTb 3HaHUS TpeAMeTa B TMOTHOM o00BeMe y4eOHOIt
M3JIOKCHUS MPOTPaMMBI, JIOCTATOYHO TIJyOOKO OCMBICIHBACT
(IIOCIIeI0BATEIBHOCTD JVUCIUIUIMHY, NPUBOJIUT COOCTBEHHBIE NPHUMEPHI IO
neficTBHil); npo0JieMaTHKe MOCTABJICHHOT'0 BOIIPOCa.
Xoporo - CamocTosiTenpHOCT oTBeTa; | CTyleHTOM JaH pasBepHYTHIN OTBET Ha
(6a30BBIit YpOBECHB) - KyneTypa peun. IIOCTABJICHHBIM  BOIIPOC, IPUBOAMT IPUMEPHI, B
OTBETE  MPUCYTCTBYET  CBOOOAHOE  BIaJCHHE
MOHOJIOTHUYECKOMH peuslo, JIOTUYHOCTh u

VIOBIETBOPUTEIHLHO
(TIOpOTOBEIiT YPOBEHB)

Heynosnersopu-
TEIILHO
(YpoBeHb HE
cthopmMupoBaH)

IMOCJICA0BATCIIBHOCTh OTBECTA. OI[HaKO JOITYyCKacTCA
HCTOYHOCTH B OTBETC.

CryneHToM JaH OTBET, CBUACTENBCTBYIOIIUI B
OCHOBHOM O 3HaHMM IIPOLIECCOB  M3y4aeMOM
JUCUMIUIAHBI,  OTIMYAIOUIMICS  HEIOCTaTOYHOMH
IyOMHON M TIOJIHOTOM PacKpBITUS TEMbI, 3HaHUEM
OCHOBHBIX  BOIPOCOB  TEOPHUH, HEJOCTATOYHBIM
YMEHUEM J1aBaTb apryMEHTHPOBAHHBIE OTBETBHl U
MIPUBOJUTL TPUMEPHI, HEJOCTATOYHO CBOOOHBIM
BIIaJICHUEM MOHOJOTMYECKON PEUBIO, TOTHYHOCTBIO U
MOCIIEI0BATENBHOCTBIO OTBETA.

CTyaeHToM JaH OTBET, KOTOPBIM COACPKHUT psif
CEpPBE3HBIX HETOYHOCTEH, 00OHapy KUBarOLHH
HE3HaHWE MPOIECCOB  HM3y4aeMOW  MpeIMETHOMN
obJylacTi, OTIMYAIOIINIiCA HErTTyOOKUM pPacCKPBITHEM
TEMBI, HE3HaHHEM OCHOBHBIX BOIIPOCOB TEOpUH,
HEYMEHHMEM JaBaTh apryMEHTHPOBAHHBIE OTBETHI,
ciabblM  BIIAJICHUEM  MOHOJOTMYECKOH  peublo,
OTCYTCTBHEM JIOTMYHOCTH WU TIOCJIEHOBATEIBHOCTH.
CryneHT He crocoOEeH OTBETUTh Ha BOMPOCHI Jaxe

IPU  JIOTIOJHMTEIBHBIX  HABOISIIMX  BONPOCAX
MIPenoiaBaTesl.
Tabmuua 4.
OueHnBaHne NOATOTOBKH pedepaTon
4-0annbHas MIKajga IMoxa3zaresnn Kpurtepun

(YpoBeHb 0CBOEHUA)

OTnaHO
(IOBBIIIEHHBIHI
YPOBEHB)

Xoporio

- [TosiHOTa BBINIOJIHEHUS
pedepara;

- CBOEBpPEMEHHOCTh
BBITTIOJITHCHMUS,

- [IpaBUIBHOCTE OTBETOB Ha
BOTIPOCHI;

- CaMOCTOSITEILHOCTD
MOJITOTOBKH pedepara.

BBINOJIHEHB! BCE TPEOOBAaHUS K HAIMCAHMIO W 3aIINTE
pedepara: obo3zHaueHa npobiiema u oOOCHOBaHa €&
aKTyaJIbHOCTb, CHENaH KpaTKUH aHaJlM3 pa3sInuHbIX
TOYEK 3pEHMs] Ha paccMaTpuBaeMyro Ipobiemy u

JIOTHYHO H3J107KEHA coOcTBeHHas ITO3UIIHS,
chopMyNIHpPOBaHBl  BBIBOABI, TEMa  PACKpPHITA
MOJIHOCTBIO, BBIZICpKAH 00BEM, COOJIFOIEHBI

TpeOOBaHUS K BHEIIHEMY O(OPMIICHHIO, JaHbI
TIPaBUJIbHBIE OTBETHI HA JOMOIHUTENBHBIE BOIIPOCHIL.

OCHOBHblE TpeOOBaHMs K pedepary M €ro 3aiuTe




(6a30BBIH YPOBEHB)

VYnoBIETBOPUTETHHO
(oporoBblil ypoBeHb)

HeynosnerBopurensHO
(YpoBeHb He
cthopMHupOBaH)

BBITNIOJIHEHBI, HO IPHU 3TOM AOITYUICHBI HEJOYETHI. B
YaCTHOCTH, HMCIOTCAd HCTOYHOCTH B H3JI0XCHHUU

MaTepHana; OTCYTCTBYET JIOTHYecKast
MOCJIEIOBATEILHOCTh B CYXICHUSX; HE BbIICPIKAH
00béM  pedepara; UMCHOTCA ~ YOyINICHHS B

oopmiieHNN; Ha JONOJHHUTENBHBIE BOMIPOCH IIPH
3aIIMTE AaHbl HEMOIHBIC OTBETHI

HUMEIOTCS CYIIECTBEHHbIC OTCTYIUICHUS oT
TpeboBaHuil k pedepupoBannio. B gactHoCcTH: Tema
OCBEIIEHA JIMIIb YaCTHYHO; DOIYLIECHBI (haKTHYSCKUEe
ommOKH B cofepkaHuM pedepara WK MPU OTBETE Ha

JOTIOJTHUTENBHBIE BOMPOCH; BO BpPEMsI  3aIlUTHI
OTCYTCTBYET BBIBOJ

Tema pedepara HE packpbiTa, OOHAPYXHUBAETCs
CYIIECTBEHHOE HETIOHNMAaHHUE MPOOIIEMBI

Tabmuma 5.

OueHuBaHHe OTBETA Ha 3a4eTe

4-GannpHas IIKaja
(YpOBEHb OCBOEHHSI)

ITokazarenn

Kpurepun

OT1nruHO
(TOBBILIICHHBIN
YpOBEHB)

Xopoio
(6a30BBIil YpOBEHB)

«3auTeHO»

VIOBJIETBOPUTEIHLHO
(TIOpOTOBBIH YPOBEHB)

- [TonHoTa U3n0XKeHUA
TEOPETHYECKOTO MaTepuaa;
- ITonHOTa ¥ NPaBUIBHOCTH
pELICHUs IPAKTHYECKOTO
3aaHus;

- [IpaBunipHOCTB W/HK
apryMEHTHPOBaHHOCTb
W3JI0KCHUS
(mocnenoBaTeIbHOCTD
JIEHCTBUIN);

- CaMOCTOSITEbHOCTD OTBETA;
- Kynerypa peun.

CryneHTOM [JaH TOJHBIA, B  JIOTUYECKOU
MOCTICIOBATEIEHOCTA  Pa3BEPHYTHI OTBET Ha
IIOCTaBJIECHHBIA BOTIPOC, rae OH
MPOAEMOHCTPHPOBAN ~ 3HAHHWA  IpeaIMeTa B
noimHoM  oObemMe  y4eOHOH  mporpaMmsl,
JIOCTaTOYHO TTTyOOKO OCMBICIIMBAET MTUCIUILINHY,
CaMOCTOSITENILHO, U MCUEPTIBIBAIOIIE OTBEYAET Ha
JIOIIOJIHUTEIIbHBIE BOTIPOCHI, MIPUBOIUT
COOCTBEHHBIC TMPHUMEPHl IO  MPOOJIEMAaTHKE
MOCTaBJICHHOTO BOMPOCA, PEUIII TPeI0KEeHHbIE
MIPaKTHIECKHE 3aJaHus 0e3 OMMOOK.

CrymeHTOM JaH  pas3BepHYTHIH  OTBET Ha
MOCTaBJICHHBIN BOTIPOC, rae CTYACHT
JEMOHCTPHPYET 3HaHWs, NPUOOpPETEHHbIE Ha
JEKIMOHHBIX ¥ CEMMHAPCKHUX 3aHATHAX, a TAKXKe
MOJTy4CHHBIE MOCPEACTBOM N3Y4YEHUS
00s13aTeNbHBIX y4eOHBIX MaTepHaIoB MO KypCYy,
JlaeT apryMEHTHPOBAaHHBIE OTBETHI, NPHUBOIMUT
NIPUMEPBI, B OTBETE IIPUCYTCTBYET CBOOOAHOE
BIIaJICHHE MOHOJIOTHYECKOH Peybio, JIOTHYHOCTH
U TIOCIeNOoBaTeNbHOCTh  oTBeTra.  OjHako
JIOITyCKAaeTCsl HETOYHOCTh B OTBeTe. Permmn
NpEAJIOKEHHBIE ~ MPAaKTHYECKHe  3aJaHusi ¢
HEeOOJIBIIUMHI HETOYHOCTSIMH.

CTyzeHTOM JaH OTBET, CBHICTEILCTBYIOUIMH B
OCHOBHOM O 3HAaHMU MPOLECCOB HU3ydaeMOi
JUCUMIIIAHLI, OTIWYAIOIIMUICS HEJOCTaTOYHOM
rIIyOMHOW W TIONHOTOM  pAacKpBITHS — TEMBI,
3HAaHMEM OCHOBHBIX BOIIPOCOB TEOpUH, CIabo
c(OpMHUPOBAHHBIMU HaBBIKAMU aHanm3a
SIBICHUH, MPOLIECCOB, HEJOCTATOYHBIM YMEHUEM
JaBaTb  apryMEHTHPOBAaHHBIE  OTBETHl U
MIPUBOJUTH NPUMEPHI, HEJAOCTATOYHO CBOOOIHBIM
BIIaJICHUEM MOHOJIOTHYECKOH peusio,
JOTUYHOCTBIO U TIOCIEJOBATEIbHOCTHIO OTBETA.
JomyckaeTcst HeCKOJIBKO OMMOOK B COIEpPIKaHUU
OTBETA U PCINCHUM MPAKTHUICCKUX 3a)1aHm71.




HeynosnerBopu- CTyneHToM JaH OTBET, KOTOPBIH COHEPXKUT PSA

TENBHO CepPbEe3HBIX HETOYHOCTEH, OOHApYKUBAKOIIUT
(ypoBeHb He HE3HAHHE IMPOLIECCOB H3Y4aeMOW MpPeIMETHOM
chopMupoBaH) obuacruy, oTIMYaroIuiics HerTy0oKUM

pacKphITHEM TEMbI, HE3HaHHEM OCHOBHBIX
BOIIPOCOB TEOPHH, Hec(hOPMHUPOBAHHBIMU

HaBbIKAMU  aHajiu3a  SBJICHUH, MPOLECCOB,
HEyMEHHEM JaBaTh apryMEHTHPOBAaHHBIE OTBETEHI,
CTa0bIM  BIIAJICHUEM MOHOJIOTHYECKOW Ppedbio,
OTCYTCTBHEM JIOTHYHOCTH "
MOCTIEIOBATEIHHOCTA. BBIBOABI MOBEPXHOCTHEI.
Pewrenne npakTuueckux 3aaHUil HE BBIIIOJIHEHO.
T.e cTyIeHT He CIIOCOOCH OTBETHUTH HA BOIIPOCHI
Jake Tpu  JOMOJIHUTENbHBIX  HABOJSAILIUX
BOIPOCAaX MPenoJaBaTes.

«He 3auteno»

3. TunoBble KOHTPOJILHBIE 3a/1aHN S, HEO0OX0AUMBIE VISl OLlCHKM 3HAHMI, yMeHUIl, HABBIKOB U (/M) ONbITA
AeITeJIbHOCTU, XapaKTePU3YIOIIUX 3Tanbl GopMUPOBaAHMS KOMIIETEHIMI B Ipouecce 0CBOCHHSI OCHOBHOM
npodeccuoHaNbHON 00pa30BaTeIbHON NPOrpaMMbI

TECTOBBIE 3AJIAHUSA

3aganue Nel. «BeraBbTe nmponyuieHHoe c10B0» JJOKyMeHT, B KOTOPOM rapaHTHPYeTcs OIIaTa BbINOJHEHHOM
patoThI MK peJocTaBIeHUE Yero-auto (padoTbl, moMeleHns U T.J1.) — 3TO NMUCHMO

3ananne Ne2. «/lonoannTe». MaTepuanbHblil 00beKT ¢ HHGoOpManueii, 3a¢puKCHPOBAHHON CO3JaAHHBIM Y€J10BEKOM
cnoco0oM, 1711 eé mepera4yu BO BpeMEHH H IPOCTPAHCTBE HA3BLIBAETCS

3ananne Ne3. «/lonoannTe». COBOKYNHOCThL PAacNoI0KeHHBIX B ONIPe/ieJIeHHOM 10c/1eJ0BATEIbHOCTH PeKBU3UTOB,
NPUCYIHMX BCeM JOKYMEHTAM OIpeieJIeHHOH CHCTeMbl IOKYMEHTAINHU — 3TO (hOpPMY.Isp-

3ananue Ne4. «BpiOepuTe 0iMH BapHaHT oTBeTay». JlaTa nokymeHTa ohopmiisieTcst ciledy0OLIUM 00pa3om:
A) 1 ¢pespans 1997

B) 1 despams 97 .

C) 01.02.97 r.

) 01.02.97

3aganue Ned. «JlonoiHUTE». [1aTa JOKYMEHTA — ITO cevevrenrenecnnses

3ananne Ne6. «BpiOepure oiMH BAPHAHT 0TBeTa». KakuM CBOIICTBOM MOKHO 0XapaKTepH30BATh HAIMYHE Y
AOKYMEHTAa HeOTheMJIEMBIX CJIATaeMbIX, 0€3 KOTOPBIX OH CYIIIeCTBOBATh HE MOJKET:

A) BeIIECTBEHHOCTb;

B) aTpnOyTHBHOCTB;

C) cTpyKTypHOCTE;

D) BepHOTO BapnaHTa OTBETa HET.

3ananue Ne7. «/lonosanute». JlesioBble MUCHbMA 00BIYHO 3aKAHYMBAIOT (ppazamu: ¢

3aganue Ne§. «BpiOepuTe 0IMH BAPUAHT OTBETay». JleI0oNpou3BOACTBO — ITO:
A) ipaBIIIEHOE 0OPMIICHHE TOKYMEHTOB.
B) opranuzanus 10kyMeHTO000pOTa B YIPEKICHUH.



C) COBOKYITHOCTH IOKYMEHTOB, OTPAKAIOUINX YIPABICHICCKYIO AEATEIEHOCTD YIPEKICHHS.
/1) COBOKYIMHOCTH PadoT Mo J0KYMEHTHPOBAHUIO 1eATeJbHOCTH YNIPaBJIeHHUs U N0 OPraHU3alMU J0KYMEHTOB B
YUpe:KaeHUH.

3aganue Ne9. «BpidepuTe 0AMH BapHaHT 0TBeTa». Kakoil JOKYMEHT COCTaBISETCS IPU HEOOXOAMMOCTH 3a(pUKCHPOBATD
CIIOKUBIIYIOCS CHTYaIllHIO M OOHAPYKEHHBIE (aKThI?

1. ITpoTokou.

2. CmpaBka.

3. AxT.

3ananne Nel0. «lonosHuTey. JIOKyMeHT, 3aKpenISIONIHIl JOJKHOCTHON U YHCJIEHHBIH cOCTAB NPeINPHUATHS C
yka3zaHueM (poHaa 3apadoTHOM JIATBI — 3TO LITATHOE

3aganue Nell. «BbiOGepuTe 0OAUH BAPHAHT 0TBeTa». JlIOKYyMeHT, (PUKCHPYIOUIUIA X0/ 00Cy:KIeHIs BOIIPOCOB U
NPUHSTHS PellIeHHil Ha cOOpPaHUAX, 3aceJaHUSIX, COBEIAHUAX H T.IL.:

A) 00BACHUTENBHAS 3aIICKa

B) noxnanHas 3anucka

C) akr

) nporokoa

3aganue Nel2. «BbiOepure oquH BapuaHT 0TBeTa». [l0OKyMeHT, cofep:kaumuii ”H(PpOPMaLHI0, He NPeJHAZHAYEeHHYI0
AJIS1 LIHPOKOT0 PACHPOCTPAHEHHUS

A) HeoryOIMKOBaHHBIH;

B) TatinbIii;

C) Heny0/IUMKYyeMBbIii;

D) HemeproIiyecKuid.

3ananne Nel3. «BoiGepuTe 01H BapuaHT 0TBeTa». UTO OTHOCHTCS K MPU3HAKAM JIOKYMEHTA:
A) GhyHKIMOHATBHOCTH HHPOPMALINY;

B) Tox1ecTBeHHOCTE caMoMy cebe;

C) 3aKOHHOCTB;

/1) 3aBepuICeHHOCTH COOOLIEHHS.

3aganue Nel4. «BbiOepure ogun BapuaHT orBeTa». Eciiu Bam Heo0XxoanMo npeabsiBUTH NPeTeH3UH NapTHEPY, Bbl
COCTaBHTE

A) IOroBOpHOE MHUCHMO

B) undopmarmonHoe MHCHEMO

C) conpoBOAUTENHHOE THCHMO

J) nucbLMo-npeTeH3nI0

3aganue NelS. «BbiOepuTe 0JUH BAPUAHT OTBETA». YKAKUTE OTJMYUTEIbHOE CBOMCTBO I0KYMeHTA:
A) KOIMHHOCTB;

B) opuauueckasi cuia;

C) MHOXXECTBEHHOCTb;

D) TounocTs.

3aganue Nel6. «BoiGepute oquH BapuaHT oTBeTa». Eciin Bam He00X01MMO0 NPHUTJIACHTH OPraHU3ANMI0 HIH
JAOJIZKHOCTHOE JIMI0 HA COBelllaHue, BCTpedy, Bbl cocraBuTe

A) NUCHLMO-TIPUTJIAIIEHHE

B) compoBonuTensHOE MHCHMO

C) mucbMO-TIOATBEPIKICHNE

[1) noroBopHO€E IHCEMO

3ananne Nel7. «BoiOepure oquH BapuaHT oTBeTa». Eciin Bam Heo0xoauMo co001IMTEL 0 NPOBEIeHUH MEPONPHATHS,
Bo1 cocraBuTe
A) conpoBOANTEIBHOE THCHMO



B) nmuceMo-nioaTBepK ICHNE
C) n0roBOopHOE MHCHMO
A) HHPOPMALMOHHOE MHCHMO

3ananue Nel8. «Boiboepute oqun BapuaHt orBera». Eciiu Bam Heo0xoanMo cocTaBUTh NUCHbMO0, HH(OPMUpYIOIIIee
ajapecaTa 0 HANPABJIEHUH K HeMY NPHUCHLIAeMbIX JOKYMEHTOB, BbI cocraBuTe

A) connpoBoAUTEIbHOE MUCHLMO

B) nucemo-yBenomieHue

C) nucpMO-NIOATBEPKICHHUE

J1) noroBopHOE HCHEMO

3aganue Nel9. «BoiOepute oqun BapuaHTt orBeray». Eciiu Bam Heo0X0A1MMO coCTaBUTH MUCHEMO, CONIPOBOKAAIONIEE
JA0TOBOP, TO OHO OyIeT HOCUTH HA3BaHUe (110 COAEPIKAHUIO)

A) NUCBEMO-TIOATBEPKICHUE

B) norosopnoe

C) conpoBoIUTENBbHOE

J1) muceMo-yBeTOMIICHHE

3aganue Ne20. «BbiOepure oguH BapuaHTt orBera». Eciiu Bam Heo0Xx0AMMO yBeJOMUTH OTIIPABUTEJIS O NOJTY4eHUH
AOKYMEHTOB, Bbl cocTraBuTe

A) uH(OpMAIIMOHHOE THCHMO

B) noroBopHoe muceMo

C) conpoBOAUTETBHOE MTHCHMO

/1) nMcbMoO-NIOATBEPKICHHE

3ananne Ne2l. «BoiGepuTe 0JHH BAPHAHT 0TBeTa». EciiM pacnopsiinTeJbHAS YaCTh TEKCTA HAYHHAETCS CJIOBAaMH
“00513bIBaI0”, TO 3TO

A) npuxas

B) 3asBnenue

C) pacnopst:kenue

) yxazanue

3ananne Ne22. «BoiGepuTe 0quH BapuaHT 0TBeTa». Eciin pacnopsanuTelbHasi 4acTh TEKCTAa HAYHHAETCS CJI0BAMH
“mpensarao”, To 3TO

A) npuxas

B) pacnopspxenue

C) HHCTPYKIUS

) ykazanue

3aganue Ne23. «BbiOepure oquH BapuaHT oTBeTa». UHAeKe 10KyMeHTa odopmiisieTcsl CileYIOUIUM 00pa3oM
A) 13.14
B)nk 11.
C)cn 16.
D) 13/14

3ananue Ne24. «BcraBbTe nponymeHHoe cioBo»l{ugpoBoe, 6ykBeHHOE HJIH KOMOMHUPOBaHHOE 0003HAYEHHE
AOKYMEHTAa, YKa3bIBaIOLlee MECTO ero COCTABJIEHUSI M XPAHEHHS — ITO JOKYMEHTAa

3ananne Ne25. «BoiOepuTe 01UH BapHaHT 0TBeTa». B kakoM NpaBOBOM akTe COAEPXKATCA MpaBUIa TEX MM UHBIX
CTOPOH J€ATENbHOCTU OpraHu3anuu?
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3ananue Ne26. «BbidepuTte oquH BapHaHT 0TBeTa». VIMeeT 1 I0pUIMYECKYIO CHITy TOKYMEHT, ITOY9IeHHBIH 110
(hakCUMIITEHOH CBSI3U?

1. Jla.

2. Jla, 1o corianieHuo CTOpoH HHOOPMALMOHHOTO 0OMEHa.

3. Her.

3ananne Ne27. «BoiGepure oquH BapuaHT oTBeTa». Kakoil u3 kiaccu()ukaTopoB MOKET UCIIOIB30BATHCS MPH
perucTpanuu MOCTyNnaruuX J0KyMEHTOB?

1. KmaccudpukaTop JOHKHOCTHBIX JIHII.

2. KnaccugukaTop BHIOB MPOIYKIIHH.

3. KnaccudukaTop equHUI aIMIHACTPATHBHO-TEPPUTOPHATHHOTO JICIICHUS.

3aganue Ne28. «BoiGepuTe 01UH BAPHAHT 0TBeTa». B KaKoii mocienoBaTeIbHOCTH JODKHBI OBITH PACIOI0KEHBI
HaMMEHOBAHUS B OJaHKE MEChMa (hUIIHAIa OpraHU3auu?

1. OTKpBITOE aKIIHOHEPHOE OOIIECTBO.

2. (OAO «CubHed1b»).

3. ®unuan B ropoje XaHThl-MaHCHICKe.

4. «Hedrsnas komnanus “CudHedTs ».

3anganne Ne29. «BoiGepurte oquH BapuaHT 0TBeTa». Kakne peKBU3HUTHI BKIIOYAIOTCS B OJIaHK MUChMa?
. MecTo cocTaBiieHHs! MM U31aHKS JOKYMEHTA.

. 3aroJI0BOK K TEKCTY.

. HanmenoBanue opranuzanum.

. ToBapHsIif 3HaK (3HaK OOCITYXKUBAHUSA).

. HaumeHoBaHue BHa TOKyMEHTA.

. Anpecar.

. CripaBo4HbIE JaHHBIE 00 OpPraHU3aLNH.

~N NN AW =

3ananne Ne30. «BoiGepure oqun BapuaHT oTBeTa». Kakoii BapraHT 0()opMIIEHHS CIIPABOYHBIX TAHHBIX 00 OpraHu3aiuu
Y KOJIOB B OJIaHKE OPraHU3alUH SBJISIETCS NPaBUIbHBI

1. OO0111eCTBO C OrpaHUYEHHOI 2. OO611ecTBO ¢ OTpaHUYEHHOM
OTBETCTBEHHOCTHIO OTBETCTBEHHOCTHIO
«ABTOKAP» «ABTOKAP»
117312, Mocksa, yi. @epcmana, 1. 5/1 V. ®epcemana, 1. 5/1, Mocksa, 117312
Tem. 721-33-33; daxc 721-19-00; Tem. (495) 721-33-33; daxc (495) 721-19-00;
e-mail: avto@avto.ru e-mail: avto@avto.ru
OI'PH 1127776500001, OKITIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000 WHH/KIIIT 0112220000/011777000
Ne Ne
Ha Ne oT Ha Ne oT

3ananne Ne31. «BeiGepuTe 01MH BAPHAHT OTBETa».. UTO NOJDKEH clieNlaTh paOOTHUK OpraHU3alny, BUSHPYIOMINI
JIOKYMEHT, €CIIH OH HE COTJIACEH C €ro coAep kaHueM?

1. OTka3aTbcs OT BUBUPOBAHUS JOKYMEHTA.

2. 3aBU3UPOBATh TOKYMEHT, BBIPa3HB CBOE MHCHHE.



3ananne Ne32. «BoiOepurte oquH BapuaHT oTBeTa». Kakoil BapHaHT 3arojioBKa K MUCbMY Bbl CUUTAETE MPABUIIBHBIM?
1. O goroBope MOCTaBKHU.

2. O HeBHINIONHEHNH A0TOBOpa moctaBku oT 12.08.2005 Ne 45/67.

3. O HEBBINOTHEHUH AOTOBOPA.

3aganue Ne33. «Bbi0epurte oqun BapuaHT oTBeTa». Kak nomwkHa OBITE 0()OpMIIEHA TTOAITUCH, €CITH 3aMECTUTEIh
PYKOBOJUTEIS OPraHU3alUU HMEET MPABO MOAMUCHIBATH TOKYMEHTBI BMECTO PYKOBOIMTEIIS B CIIy4ae €ro BPEMEHHOTO

OTCYTCTBUS?

1. T'enepanbHbIil qUpPEKTOP IToanuce JL.N. CapukoB
2. 3aM. reHepaiIbHOTO AUPEKTOPA IMoanuck O.I1. Pemusos

3. N.o. reHepanbHOTrO AUPEKTOPA IToanuce O.I1. Pemusos

3aganue Ne34. «Bpi6epuTte o1MH BapMaHT 0TBeTa». Hy)XHO 11 3aBepsATh eYaThIO OPraHU3aIMH PUKA3kI
pyKOBOIUTENS?

1. Ja.
2. Her.

3ananne Ne35. «BoidoepuTte oquH BapuaHT oTBeTa». Kakoe nmucsMo 3aBepsercs ne4arsio?
1. 'apaHTHITHOE TUCHMO.

2. Kommepueckoe MmpeIosKeHHe.

3. [TuceMo-nipochOa.

3aganne Ne36. «Boidepurte oqun BapuaHT oTBeTa». Kakoii BapumanT ohopMIICHHUS PE30ITIOIIH PYKOBOJUTEIS SABISCTCS
MPaBHJIbHBIM?

1. Kpasyosy M.I1. 2. Kpasyogy M.I1.
Ipousy noocomosumuw 3axmouenue x 18.04.2007. Ipowy paccmompeme.
Tloonucw pyxosooumens Iloonucw pykosooumens
10.04.2007 10.04.2007

3ananne Ne37. «BoiOepuTte 01UH BapuaHT 0TBeTa». KakoB MakCHUMaNbHBIM CPOK MCIIOJHEHHS OOpaIeHu rpaxiaH?
1. 15 gueii.
2. 30 gueii.
3. 45 ngueit.
4. 60 nuei.

3ananne Ne38. «BoiGepuTe 0JUH BAPUAHT OTBeTa». B Kakux MHIX YCTAHABIHUBAIOTCS CPOKH HCIIOJHEHUS TOKYMEHTOB?
1. B xanleHgapHbIX JHSIX.
2. B pabounx mHsX.

BOIIPOCHI 1O TEMAM JJIS1 YCTHOI'O OITPOCA
IlepeueHs Bonpocos

3ausTue Nel.

JlaiiTe oHsATHE JOKYMEHTa U IOKyMeHTaluu. Kakue OCHOBHBIC XapaKTepUCTUKU TOKyMeHTa ObiBatoT? UTo Takoe
coJiep>kaHre JOKYMEHTa, KOHTEKCT, CTpykTypa? Kak mpoucxoaut ynpaBieHue JOKyMEHTaMH B oprann3anuu? Onpenenure
MOHSATHE JICIONPOU3BOJICTBA. V3 4ero COCTOUT HOpMAaTHBHO-TIpaBOBas 0a3a ynpaslieHHs JoKyMeHTamu? Kakue cTaHmapTel
B YIPaBJIEHUH JOKYMEHTaMU CYIIECTBYIOT?

3ansaTue Ne2.



Uto Takoe kiaccupukanys W KOAMpoBaHWe WHPopManuu? 3adeM HeoOxoauma YHUPUKAIUS JTOKYMEHTAIHH?
Enunas cucrema kiaccuuKaud M KOIUPOBAHUS TEXHHUKO-dKOHOMHYECKOH m commanbHOi mHpopmanuu (ECKK). Kak
B3aUMOCBSI3aHBl CHUCTEMbI KJIACCH(HUKATOPOB IUIS Iieel BeJEHMs KaaacTpa C OOLIEpPOCCHIICKMMHU M MEXIYHapOIHBIMHU
kiaccudukaropamu? Uro takoe ECT/] I'3K? Uro Takoe yHuduuuposanusie cucteMsl fokymentaunu (Y CJI)? Kakyro poib
UrpaeT KOMIUIEKCHas CHCTeMa YIPaBJICHUS! Ka4eCTBOM IPOEKTHBIX M M3BICKATENLCKUX PadoT B 3emiieycTpoiictBe? Kakue
MEKAyHapoIHble cTaHAapThl ISO B 001aCTH TOATOTOBKY JOKYMEHTALUH CYIIECTBYIOT?

3ansaTue Ne3.

Haiite monaTne ynpasieH4eckoil nokymenrtanun. Kaxwe Buasl OPJl BeI 3Haete? Uto Takoe ONaHK TOKYMEHTa U
pexBu3uThl? Kakme oburme TpeboBaHus kK OnmaHkaM W 0(OPMIICHHIO JOKYMEHTOB ObIBaioT? Ilepeuncnurte TpeOoBaHUS K
oopMIIeHHIO PEKBU3UTOB TOKYMEHTOB. Kakne ocoOble TpeOoBaHMS MPEIBABISIIOT K U3TOTOBICHUIO, YIETY M XPaHEHHIO
OmaHKOB ¢ BocmpomsBeaeHueM ['ocynapcteenHoro repba PO, repbos cydosexToB PO?

3ansaTue Ned.

B uem cocrour cnenuduka OpraHu3anuu pabOThl ¢ JOKYMCHTAMH B OpPraHHM3alUsX M OPraHaX CHUCTEMBI
3eMJIeycTpoiicTBa u kamactpa B PO? [ToscHute, 4To Takoe 00LIeIOCTYMHbBIC JOKYMEHTBI U JOKYMEHTHI, JIOCTYI K KOTOPBIM
orpannunBaetcs? Kak mporcxoauT opraHu3aiiis TeKylied padboTel ¢ tokyMmeHTaMu? Kak opraHu3yroT JOKyMEHTO000pOoT?
KakoB mopsmox mpmema W paccMOTpeHHs OokyMeHTOB? Kak mpomcxomuT permcrpamus mokymeHTanuu? Kaxopa
TEXHOJIOTHS 00pabOTKH MOCTYHAIINX JOKYMEHTOB? Kak OpraHu3yrOT IBIKEHHE TOKYMEHTOB MEXKIY MOIpa3IeIICHUSIMH?
KakxoB mopsitok perucTpanuy UCXosamel fokyMeHTanuu? Kak MpoucXoauT opraHu3aIiisl XpaHeHHs JOKYMEHTOB U e’
Kak cucteMaTH3npyIoT B YUUTHIBAIOT JOKYMEHTHI B opranusanuu’? Yto Takoe HOMeHKIaTypa nen? Kak GopMupyroT apxus
opraam3ann? Kak onpenensror Cpoku XpaHeHHUs JOKYMEHTAIIH?

TEMbI PEOEPATOB

Ilepedyenn Tem

1. YHuduImpoBaHHBIE CHCTEMBI TOKYMEHTALIUH.
2. CraHnapTsl B yIpaBiIeHUH JOKYMEHTaMH B cepe MPUPOIOTIOIB30BaHHUS.
3. MexayHapoabie cranaapthl 1ISO B 001acTy OATOTOBKH TOKYMEHTAIIUH.

4. CHC].[I/I(I)I/IKEI OpraHusanuun pa6OTLI C JOKYMCHTAaMU B OpraHu3alurgax U OpraHax CUCTEMbI IMIPUPOAOIIOJIb30BAHUSA B
Pd.

5. Opranun3zanus JOKyMEHTO000pOTa B OpPraHU3alMsIX 1 OPraHax CUCTEMbI IIPHUPOIONIOIb30BaHus PD.

3AJAHUA K OK3AMEHY
Iepeyens 3axanuii /BONPOCOB

. [Nonarue noxymenra u qokymeHTarun. OCHOBHBIE XapaKTEPUCTUKHU TOKYMEHTA.

. ComeprkaHme JOKyMeHTa, KOHTEKCT, CTPYKTypa.

. YrpasieHue ToKyMeHTaMu B opranusanuu. [loHaTue nenonpousBoacTa.

. HopmaTtuBHO-TIpaBOBast 6a3a ynpaBieHUS TOKyMEHTAMU.

. CTanmapThl B yIpaBJIeHUH JOKYMEHTaMH.

. IlonsiTne o knaccudukayy 1 KOXUPOBaHUK HHPOPMAIMH. Y HU(DUKALMS JTOKYMEHTALUH.

. Enunas cucrema knaccudukaniy 1 KOJIUPOBAHHUS TEXHUKO-9KOHOMUYECKOH M conanbHoi nHpopmarmu (ECKK).
. Yandunuposanuslie cucreMbl JokymeHTauuu (Y CJ).

9. MexnyHnapoausle cranaaptel [ISO B moAroToBKe JOKyMEHTalLUU

10.ITonsiTue ynpaBneHueckoi fokymeHTauuu. Buget OP/I.

0 ANk WN

11. Tlonarue 61aHka JOKyMEHTa ¥ peKBU3UTOB. O01IMe TpeOoBaHus K O1aHKaM B 0(OPMIICHHIO IOKYMEHTOB.
12. TpeboBanust K 0OPMIICHHIO PEKBU3UTOB JOKYMeHTOB. OcoObIe TpeOOBaHUS K M3TOTOBIICHUIO, YIETY U XpPaHEHUIO
0yraHKOB ¢ Bocmipou3BeaeHreM ['ocymapcTBeHHOTO Trepba PD, rep6oB cyobekToB PO.



13. Crientuduka opranu3aii padoThl ¢ JOKYMEHTAMH B OPTaHM3AIMAX U OpTraHaxX MPUpPOI0IO0b30BaHus B PO.

14. O6menocTynHple JOKYMEHTBI M JOKYMEHTBI, JOCTYI K KOTOPBIM OrpaHudmBaeTcs. OpraHusanus TEKyIIeH
paboTHI ¢ JOKYMEHTaMHU.

15. Opranuszanust JOKyMEHT0000poTa.

16. TTopsanok mpuema U pacCCMOTPEHUS TOKYMEHTOB.

17. Perucrpanus nokymeHTanuu. TexHonorus oopabOTKU MOCTYNAOIUX JOKYMEHTOB.

18. Opranusanus ABMKEHHUA JOKYMEHTOB MEXIy NOJpa3esIeHHSIMH.

19. Vcxopsmiast JOKyMEHTAIH, TOPSIOK €€ PETHCTPALNH.

20. Opranu3anys XpaHeHU TOKyMEHTOB H JIEI.

21. Cucremarn3anus v y4eT JOKYMEHTOB OpraHH3aIiH.

22. HomeHkunaTypa zed.

23. ApxuB opranmanuu. OmnpeaeneHne CPOKOB XPaHSHHS.

24. Tlopsiiok nepegauu JOKyMEHTOB Ha XpaHEHUE B apXUB OpraHU3allMu.

4. MeToanyecKue MaTepHaJlbl, ONpeaesiiONHe MPOeAYPHI OeHUBAHUS 3HAHMIT, yMeHMil, HABBIKOB M (WJIH)
ONBITA IEATETbHOCTH, XapaKTEePU3YIOUIUX 3Tanbl GopMUPOBAHMST KOMIETeHIU

Memooduueckoe onucanue nopsaoka npogedeHusi (Npoyeoypsvl) OYEHUBAHUSI YCBOEHHbIX KOMNEMmeHYull Ha
9K3aMeHe: Ha 3K3aMEH BBIHOCATCS J[Ba BONpOCAa M3 OOIIEro HmepedyHs BOMPOCOB K 3K3aMEHY, COOTBETCTBYIOIIHE
coJieprkaHnI0 (POPMHUPYEMBIX KOMIETCHIMH. DK3aMEH IPOBOJUTCS B yCTHOH (hopme. Ha monroroBky oTBera CTyAeHTY
OTBOJUTCS 35 MUHYT. 3a OTBET Ha TEOPETHYECKHE BOMPOCH! CTYICHT MOXET MOIYyYUTh MakcuMainsHO 100 Gamos.
IlepeBox OammoB B omenky: 91-100 — «otmuano», 81-90- «xopomo», 61-80 — «ymosmerBOpuTensHO», (0-60—
«HEYZOBIICTBOPUTEIHHOY.

Memoouueckoe onucanue nopsaoxa npogedenus (npoyedypvl) OYyeHUBAHUsL YCBOCHHbIX KOMNEeMeHYUll 8 npoyecce
omeema Ha B0NPOCHL MO memam (YCmHbL Onpoc): OTBETHl OOYYAIOIIMXCS Ha BOMPOCH 10 TeMaM H3y4aeMou
JUCUMILIMHBL TPOUCXOAAT B BUjae Oecelbl NpenogaBaTelss ¢ oOy4aromMMCs Ha TEMbl, CBS3aHHBIE C HM3ydaeMou
JUCUUILIMHON, KOTOpas pacCcuMTaHa Ha BBUICHEHHE 00beMa 3HaHMH O0YdaloIerocs MO OMNpe/ACICHHOMY pasely,
TeMe, mpobseMe U T.II. 3a KaXIblid MPaBUILHO OTBEYCHHBIN Bompoc maeTes S0 6asioB. MakcuMalbHOE KOJHYECTBO
BOIIPOCOB, Ha KOTOPHIE MOYKHO OTBETHTH oOydaromemycs — 2 Bompoca IlepeBom OamroB B omenky: 91-100 —
«oTII4HOY, 81-90— «xopomoy, 61-80 — «ynoBieTBOpUTENHEHOY, 0-60— «HEYIOBICTBOPUTEIHHOY.

Memoouueckoe onucanue nopsoxka npogedenus (npoyedypsl) OYeHUBAHUS YCEOCHHBIX KOMNEeMeHYUll 8 npoyecce
Mecmuposans: TeCTUPOBAHNE TPOBOIUTCS B ()OPME PELIEHHs TECTOBBIX 3aJaHHH, IPEIBAPUTEIBHO pacnedaTaHHbIX
mpernoaBaTe]eM Ha CTaHAapTHHIX jucTax ¢opmara A4. Ha TectupoBanue orBomutcs 40 MuHyT. Kakaprit Bapuant
TECTOBBIX 3a/laHni BKJIOYaeT 20 BOMpocoB. 3a KaXKIIbIi MPaBUIILHO OTBEYEHHBIN BOIpOC jaaercs 5 6amios. [lepeBox
b6auioB B omenky: 91-100 — «otamuno», 81-90- «xopomo», 61-80 — «ymosiaerBoputensHO», 0-60—
«HEYJOBIIETBOPUTEIBHOY.

Memooduueckoe onucanue nopsaoxa nposedenus (npoyedypvl) OYyeHUBAHUsL YCBOECHHbIX KOMNEeMeHYUll 8 npoyecce
no02omoeKu peghepamos, 00KIA008, npeseHmayuli. TeMaThka pedepaToB (IOKIAI0B, MPE3CHTAIMI) BhIIACTCS Ha
3aHATHUHM, BBIOOP TEMBI OCYIIECTBISETCS CTYASHTOM CaMoCTosTeNbHO. [loaroroBka ocymiecTBIsSETCS BO
BHEAyIUTOpHOE BpeMs. Pe3ynbTaThl 03BYUHMBAIOTCS Ha MpPAaKTHYECKOM 3aHATHH, peridameHt — 10 - 15 MuH. Ha
BBICTYIUICHHE. B olleHnBaHNY pe3ysbTaToOB HapaBHE C IPEIoAaBaTeNIeM IPUHIMAIOT y4acTHE CTYISHTHI TPYIIIIBL.

OO0muit mopsAAOK MPOBEICHNUS IPOLEYp OLCHUBAHUS 3HAHWH, YMEHHUH, HAaBBIKOB M (MJIHM) OIIBITA AESTEIbHOCTH,
XapaKTepu3yOLIMX 3Tanbl (GOpMUpOBaHMs KOMIETEHIMH orpezeneHsl B «llonoxeHne o OanbHO - peHTHHrOBOM
cucteMe omneHKn ycreBaeMocTH cTyneHToB B ®I'BOY BO «UHrymickuil rocymaapCTBEHHBIH YHHUBEPCHUTET» OT
31.05.2018, Ne5/m».
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